POCCUNCKAA ©EOEPALNA
KPACHOAPCKWIN KPAW
LUIYWEHCKNM PAVNOH
AOMUHUCTPALINA KASAHLIEBCKOI'O CEJIbCOBETA

MOCTAHOBINEHMWE

oT «23» maga 2022 . Ne 58
c. KasaHueBo

O6 yTBEpPXOAEHUN aAMUHUCTPATUBHOIO
pernaMeHTa npeaocTaBneHnss MyHULMNanbHow
ycnyrn «MpuHATME JOKYMEHTOB, a Takke

Bbldaya peLueHnii o nepeBoae unmn ob otkase

B NEPEeBOAE KUMOro NOMELLEHUS B HEXUIT0E

MW HEXUIOTO MOMELLIEHUS B XKUIOE NMOMELLEHNE»

B cootBetctBUM ¢ XKunuuwHbim  Kogekcom  Poccuickon  depgepauum,
depepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX M MyHMLMNAmNbHbLIX YCNYr», PyKOBOACTBYSACb YcTaBoM KasaHueBCKOro
cenbcoBeTa,

NOCTAHOBNAIO:

1. YTBEpOUTb aAMUHUCTPATUBHBIN perfnameHT npeocTaBneHns MyHMUMnansHom
ycnyrn «MpuHATUE OOKYMEHTOB, a TakkKe Bblgada peLlueHuin o nepesoge nnun ob otkase
B MEpPEeBOAE XUIOr0 MOMELLEHUSA B HEXWUMNOE UMW HEXWUIOro MOMELLEHUS B Xuroe
NOMELLEHME» COTNMAcHO NPUNOXEHUIO.

2. Cneumanucty agmuHuctpauum KasaHueBCKOro cernbcoBeTta onybnukoBaTtb
HacTosiwee [locTaHOBNEHME B MECTHOM NEPUOANYECKOM u3gaHum «BecTHuk cenay» u
pa3mecTuTb Ha VIHTepHeT-canTe https://kazantcevo.ru/.

3. llocTtaHoBneHWe BCTynaet B CWUNYy B [eHb, creayowun 3a OHEM ero
odumumanbHOro onybnmMkoBaHns B MECTHOM Nepnognyeckom nsgaHmm «BectHuk cena.

4. KOHTpOsb 3a UCNONHeHMeM HacTtosiwero lNoctaHoBNEHMsT OCTaBnsAK 3a COOOMN.

maBa
KasaHueBckoro cenbcoBeTta C.A. MsacHukoB


https://kazantcevo.ru/

[MpunoxeHwne

K MOCTaHOBMNEHND agMUHUCTPaLUmn
KasaHueBcKoro cenbcoBeTa

oT «23» maga 2022 Ne 58

AOMUHUCTPATUBHDbIN PEFMAMEHT
npenocTaBrieHUusi MyHULMNanbHOM YCIyru
«MpuHATME AOKYMEHTOB, a TaKXKe Bblgaya pelueHuit o nepeBoge Unm o6
OTKase B NepeBoe XXUIOro NoMeLeHU B HEXUI0€e UITU HEXUITOro NoMeLleHUs B
Xunoe nomelyeHme»

1. O6LwWwume nonoxeHus

1.1. HacTtoawmn aaAMUHUCTPATUBHbLIN pernameHTt npenocraBrieHns
MyHuUUMnaneHon ycnyrn «lpuHAaTME [OKYMEHTOB, a Takke Bblgada peleHun o
nepesoge nnu o6 oTkase B NepeBode XUMOro NMOMELLEHUS B HEXUITOE UITU HEXMUIOro
NoMeLleHnss B Xurnoe nomewieHne» (ganee - PernameHT) paspabotaH B uensx
NOBbILEHWS Ka4ecTBa NPeaoCTaBNeHNSA U JOCTYNHOCTW YCNYru, co3a4aHnsa KOMOPTHbIX
yCrnoBui A5 NOAyYeHns MyHULMNanbHOW YCNyru.

PernameHT onpeaenseT Nnopsaok U CTaH4apT NpeaocTaBneHnss MyHULMNanbHON
ycnyrn «puHATUE OOKYMEHTOB, a TakkKe Bblgada peLueHuin o nepesoge nnun ob otkase
B MEpeBOAE XXWUMOr0 MOMELLEHUA B HEXWUIIOE WMN HEXWUIIOro MOMELLEHUS B KMNoe
nomewleHne» (ganee — MyHuMUMNanbHas ycnyra), CPOKW BbINOSIHEHUS, COCTaB MU
nocnefoBaTeNbHOCTb AENCTBMI (aAMUHUCTPATUBHBIX Npoueayp) Npy npenocTaBneHmm
MYHULMNANbHOW  YCIyru, pocynebHbin  (BHecyaebHbINM) nopsigok  obanoBaHust
peweHnn 1 gencteun (6esgenctens) opraHa, NpefoCcTaBnALWEro MyHULUNANIbHYO
ycnyry, a Takke OOMMKHOCTHbIX NUL, NN MyHULMNANbHbIX CRY>XaLlmX.

1.2. PernameHT pasmewiaetca Ha VHTepHeT-canTe https://kazantcevo.ru/, Takke
HAa WHPOPMALUMOHHBLIX CTEHOAX, PacrofioXKEHHbIX B  34aHUM  agMWHUCTPaLUn
KasaHueBckoro cenbcoBeTa no agpecy: KpacHosipckui kpaw, LyuwieHckun painoH, cC.
KasaHueBo, yn. JleHuHa, 4.

1.3. PaspaboTka n cornacoBaHue npoekTa agMMHUCTPATUBHOIO pernamMmeHTa
OCYLLECTBNATCA B  rOCygapCTBEHHOW  WHAOPMAUMOHHOM cucteme U (Mnn)
MYHUUMNANbHOW MHMOPMALMOHHON cucteme, obecnevmBaroWmnx COOTBETCTBEHHO
BeJEHMe peecTpa rocyaapCTBEHHbIX ycnyr cybbekta Poccunckon degepaunn, peectpa
MYHMLUMNANbHbIX YCNYT B 3IEKTPOHHON hopme.

2. CTaHAapT npeaocTaBrieHUA MyHMLIVIHaanOﬁ ycnyru

2.1. HanmeHoBaHe MyHUUMNanbHOW ycnyrn: «lpuHATME OOKYMEHTOB, a Takxke
Bbldaya pelweHun O nepeBode vnm o6 OTkase B MepeBOdEe XXWUMOro MOMELLEHUS B
HEXMI0E UIN HEXMUITOrO MOMELLEHUS B XKUMOE NOMELLEHMEY.

2.2. HaumeHoBaHue opraHa, NpeaoCcTaBnsowero MyHUUMnansHy yenyry:

AoMmnHucTpauma KasaHueBCKOro cenbcoBeTa (ganee - agMuHUCTpauums).
OTBETCTBEHHBIM  MCMOMHUTENEM MYHUUMMANbHOW YCRyrn sBRsieTca  cneuuanuct
agmMuHucTpaumm KasaHueBcKoro cenbcoBeTa (ganee —cneynanmcr).

MecTto HaxoxgeHusa: c. KaszaHueBo, yn. JleHuHa, 4.

MoutoBbIM agpec: 662721, KpacHodpckun Kkpawn, LyweHckmn panoH, c.
KasaHueBo, yn. JleHuHa, 4.

MpuémMHble AHWN: NOHeAEeNbHYK - NATHULA.


https://kazantcevo.ru/

Mpacuk paboTbl: ¢ 8%° o 16°, B natHmuy ¢ 8% go 15%° (obeaeHHbIN NepepsbIB ¢
129 no 13%)

TenedoH: 8(39139)28-5-31, 8(39139)28-3-85, agpec OSNEKTPOHHOW MNOYTbI
mokskk@yandex.ru;

MHdopmaumio no npoueaype NpeaocTaBneHnss MyHULMNANbHOM YCNyrn MOXHO
nonyynte y  cneuynanucta  agMuHucTpaumm  KasaHueBCKOro  cenbCoBeTa,
OTBETCTBEHHOrO 3a NpeaocTaBreHne MyHULMNansHOM YCryru.

2.3. 3asButenem 4BnseTCA COOBCTBEHHUK >XUMOMO (HEXMIOro) noMeLLEHNs,
PaCnoSIOKEHHONO Ha TEeppUTOPUMM MyHUUMnanbHoro obpasoBaHusa «KasaHueBCKui
CenbCoBET», UMM YMNOSIHOMOYEHHOE UM NUUO, NMoAasluMe 3anpoc O NnpeaocTaBneHun
MYHMLUMNANbHON YCRyrn B YCTAaHOBNEHHOM Mopsake, No hopme CornacHo npunoXeHuto
Ne 1.

2.3.1. MNpepocTtaBneHne MyHULMNANbLHOM YCMyrn OCYLWECTBNAETCA B O4YHOM
dopme (Npn NIMYHOM MPUCYTCTBUKN 3asBUTENS), 3a04HON popMe (C UCMNONb30BaHNEM
MOYTOBOrO OTMNPaBMEeHUsl, UHPOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU « IHTEPHETY,
nocpencTBoM nepenayn 3adaBrneHus Yepes ynorTHOMOYEHHOE NnLO).

2.4. PesynbTatom NpeaocTaBneHns MyHUUMNANbHOM YCNyru sIBNsSeTCA Bblgadva
(HanpaBneHwne) 3aaBUTENO YBEAOMIIEHUSA O NepeBoae XUMOro NOMELLEHNS B HEXMIOe
NN HEXMMOro NOMELLEHMSA B XXMNoe (B Criydyae NPUMHATUSA peLleHns O NepeBoae XMmnoro
NMOMELLEHNS B HEXWIOE UMM HEXMUNOro nomelleHns B Xxunoe, 6e3 npeasaputenbHbIX
yCroBui) Unu Bolgaya (HanpasrneHue) 3asBuTento yseomneHunsa ob otkase B nepesoge
XWUMNOro MOMELLEHNS B HEXWUNOE WM HEXWUNOoro nomelleHns B Xunoe (B criyyae
NPUHATUA pelueHnst o6 OTKase B MNEPEBOAE XKWUMOrO MOMELLEHUS B HEXMUNOoe Wnn
HEXWUOro NoMeLLEHNS B XXUMoe).

241. Bblgaya pesynbtata npedocTaBneHWss  MyHUUMMAanbHOW  ycryru
OCyLLleCcTBNAeTCA CrnocoboM, YyKasaHHbIM 3asiBUTENeM npwu nopaye 3asBrieHus W
HeobXo4MMbIX JOKYMEHTOB Ha MOMy4YeHue MyHUUUNanbHOM ycryru, B TOM YnChe:

- IpY NMYHOM OBpaLLeHUn B agMUHUCTPaLMIO;

- MOCpeacTBOM MOYTOBOrO OTNPAaBMIEHUS Ha agpec 3asiBUTENs, yKal3aHHbIA B
3asBneHuu;

- NOCPeaCTBOM 3NEKTPOHHOW MOYThI;

- NOCPeACTBOM Nepefayn 3asiBrieHns Yepes ynonHOMOYEHHOE NULO.

2.5. Cpok npegocTaBneHns MyHUUMNanbHON yCnyru:

- peweHve o nepesoge unum o6 oTkase B NepeBoae NMOMELLEHUS OOIMKHO ObITb
MPUHATO NO pe3ynbTataMm PacCMOTPEHUS COOTBETCTBYHOLLEro 3asBMAEHWUS U MHbIX
npeacTaBnNeHHbIX AOKYMEHTOB UCMOMHUTENEM B COOTBETCTBUMM C MYHKTOM 2.7. B CPOK
He nosgHee 4YeM copoka MATb AHEW CO AHSA NpeacTaBfeHus B agMUHUCTpaLMIO
AOKYMEHTOB, 06513aHHOCTb MO MPEeACTaBMEHUI0 KOTOPbIX B COOTBETCTBMM C MyHKTaMMu
2.7, 2.8 HacToswero AOMUHUCTPaATUBHOIO perfiaMmeHTa BO3fOXeHa Ha 3asisutend. B
crnyvae npeacTaBreHns 3asBUTeNeM JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.7 HACTOsLLEero
AOMUHUCTPATMBHOIO perfaMmeHTa, 4epe3 MHOrO(YHKUMOHAmbHbLIA  LIEHTP  CPOK
NPUHATUA pelleHns o nepesoge unu ob oTkase B nepeBode NOMELLEHMS UCHUCTISETCS
CO [OHA nepefayn MHOroyHKUMOHANbHbIM LIEHTPOM Takux [OOKYMEHTOB B OpraH,
OCYLLEeCTBNALWNN NepeBos NOMeLLeHUN.

2.5.1. Cpoku npoxoxaeHns oTAenbHbIX aAMUHUCTPATUBHBIX NpoLeayp:

- NPUEM 1 perncTpaums 3asaBneHns 0 NepeBoge C NPUOXKEHHbIMU AOKYMEHTaMM
— 1 peHb;

- paccMOTpEHMe 3asiBfieHUs1 O NepeBoae npunaraembix JOKYMEHTOB - 41 AHewu;

- Bbldaya (HanpaeneHuwe) 3asBUTEN0 YBEOOMMEHUS O MEepeBOAE KMIOro
NMOMELLIEHNS B HEXMNITOE NOMELLEHNE U HEXUIOIO NOMELLEHNS B XXMUMOE NOMELLEHNE UK
yBegomneHnsa o6 oTka3e B MEepeBOAE KUIOMO NMOMELLEHUS B HEXMIOe MOMeLLeHne U
HEXWUOro NOMELLEHNS B XXMUNoe noMeLLeHme — 3 gHs.
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OpraHusauusa n nposefeHne nNpuemkn paboT (B criyyae NPUHATUA peLLeHns O
nepesBoge npu YCrnoBMM MpOBeAeHUs paboT no nepeycrtpouctsy u  (unu)
nepennaHnpoBKe 1 (MnK) MHbIX paboT) OCyLLEeCTBNAETCA NO NMMCbMEHHOMY ObpalleHuto
3aaBuTensd no dopme 3asdBneHuUs cornacHo npunoxeHnto Ne 5 K pernameHTy He
no3aHee Cpoka, yKazaHHOro B yBEAOMITEHUM.

lMpuocTtaHoBneHve npegocTaBneHns MyHMLMMNANbHON ycnyru
3akoHogaTtenscTBoM Poccunckon degepaumm He NnpegyCMOTPEHO.

CneumanucTt oTkasblBaeT B MpMEME U pPacCMOTPEHUU [AOKYMEHTOB B cryvae
HeHagnexawero ogopmMneHns 3asiBrieHns (Npy OTCYTCTBMM CBEOEHUN O 3asaBUTEnE,
noanucu 3asBUTENsl), HECOOTBETCTBUS MPUIMOXEHHbIX K 3asBNEeHU0 [LOKYMEHTOB
AOKYMEHTaM, YKa3aHHbIM

2.6. lNpaBoBbIMM OCHOBaHUAMMW AS1 NPeAoCTaBfIEHNA MYHULMNANIbHOW YCIyrn
ABNAeTCA:

- KoHcTutyums Poccuinckon depepaunm;

- KununwHein kogekc Poccuinckon ®epgepaunm;

- @epepanbHbin 3akoH OT 06.10.2003 Ne 131-03 «0O6 o6wmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccurickon ®egepauuny;

- ®epepanbHbli 3akoH oT 09.02.2009 Ne 8-03 «O6 obecneyeHun goctyna K
WHpopMauun o [eATENbHOCTU TOCYAapCTBEHHbIX OPraHoB M OpPraHoB MECTHOro
camoynpaBneHns»;

- ®epepanbHbin  3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHnsa rocygapCTBEHHbIX U MYHULMMNANbHbIX YCIyr»;

- NoctaHoBneHuem [Npasutensctea P® o1 28.01.2006 Ne 47 «O6 yTBepxaeHum
[MonoxeHna O MNPU3HAHUU MNOMELLEHUSA XUMbIM MNOMELLEHUEM, XWUIOro MOMeLLEeHNs
HeNpuUrogHbiM AN NPOXWBAHWSE W MHOFOKBApPTUPHOrO [OMa aBapuUHbIM U
noanexawum CHOCY WM PEKOHCTPYKLMMU, CaZOoBOro AOMa XUSbIM JOMOM M >KUIOro
AoMa CaoBbIM JOMOMY;

- [ocTtaHoBneHnem lNpasutensctBa Poccunckon depnepaumm ot 10.08.2005 Ne
502 «O6 yTBepxaeHun bopmbl yBeAOMIEHNSA O NepeBofe (0Tkase B NepeBoe) XNUMNoro
(HEXMNNOro) NOMELLIEHNA B HEXUITOE (KNMNOE) MOMELLEHNEY;

- YCcTaBOM MyHMUMNanbHOro obpasoBaHus;

- HacToAwMM PernameHTom.

2.7.  WcuepnbiBawwmm  nepevyeHb  OOKYMEHTOB, HeobGXoaumbiX  Ons
npeaocTaBneHNsa MyHMLMNAaNbLHOW yCryru (aanee - AOKYMEHTbI):

a) 3asABneHMe O nepeBode MOMELLEHMs corfnacHo npunoxeHmto Ne 1 Kk
HacToswemy PernameHTy;

6) npaBoycTaHaBnuBawLlMe OOKYMEHTbl Ha NepeBoANMOE MNOMeELLEeHMEe
(NOANVMHHMKKN UK 3acBUAETENbCTBOBAHHbIE B HOTapManbHOM Nopsake Konuu);

B) nNnaH NepeBoguMOro NOMELLEHUSI C ero TeXHUYEeCKUM onucaHnem (B criyyae,
ecnn nepeBoaMMOE MNOMELLEHNE ABNSAETCH KUMbIM, - TEXHUYECKUMA MNacnopT Takoro
nomeLeHus);

) NO3TaXHbIN NfaH JOMa, B KOTOPOM HAXO4MTCS NepeBoanuMoe NoMeLLeHNe;

A) NOAroTOBMEHHbLIN M OMOPMIIEHHbLIN B YCTAHOBMIEHHOM MOpsaKe MpPOeKT
nepeycTponcTea u (Unu) nepennaHMpoBKN NepeBoaUMOro noMeLLeHus (B criydyae, ecnm
nepeycTpoucTeso U  (Mnn) nepennaHupoBka TpebywTca ana  obecneveHus
MCNOMNb30BaHMSA TaKOro NOMELLEHUS B KAYECTBE XKMUMOMO NN HEXUITOrO NOMELLEHNS);

€) npoTtokon obuwero cobpaHms COBCTBEHHNKOB MOMELLEHUI B MHOTOKBApPTUPHOM
AoMe, cofaepXalimi pelleHne o6 KX corfiacumM Ha MepeBo XWMMOro MOMELLEHUsS B
HeXunoe nomeLleHune;

X) cornacue Kaxgoro COOCTBEHHWMKA BCEX MOMELLEHUIA, MPUMbIKaOLWNX K
nepeBoAMMOMY MOMELLEHWNIO, HA NEPEBOL XXMNMOro NOMELLEHMSI B HEXNIOE NOMELLEHNE.
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OpHoBpeMEeHHO C [JOKYMeHTaMW, YyKasaHHbIMW B  HACTOSLWEM  MyHKTe,
3asaBuTenemM npeacraBnaeTcs NMCbMeHHoe corracue Ha ob6paboTKy ero nepcoHanbHbIX
AaHHbIX B NPOM3BOSIbHOM (hopMe.

McnonHuutenb He BnpaBe TpeboBaTb NpeacTaBneHne gpyrnx JOKYMEHTOB KpoOMe
AOKYMEHTOB, YCTAHOBMEHHbIX HAaCTOSALWMM MYHKTOM. 3asBUTENIO BblJAeTCA pacnvcka B
Nnosly4eHMn [OKYMEHTOB, MO (hopmMe corfnacHo npunoxeHunto Ne 2 K pernameHTty, C
yKasaHueM MX NepeyHs 1 aatbl UX NOAYy4YEHUS UCMONHUTENEM.

2.8. 3agBuTenb BnpaBe He nNpPeacTaBnATb AOKYMEHTbI, MpPeayCMOTPEHHbIE
NOAMNYHKTaMN «B» W «M» MNyHKTa 2.7 HacTtoawero AQMUHUCTPATMBHOIO perfameHTa, a
Takke B Cnyyae, ecnu npaBO Ha MEPEBOAMMOE MOMELLEHNE 3aperncTpmpoBaHo B
EoMHOM rocygapCTBEHHOM peecTpe HeABWKUMOCTU, OOKYMEHTbI, NpefyCMOTPEHHbIEe
noanyHKTOM «O» nNyHKTa 2.7 HacToswero AQMUHUCTPaTMBHOIO pernamMeHTa.

[ns paccMoTpeHus 3adBneHMs O MepeBode MOMELLUEHUS aaMUHUCTpauus
KasaHLeBcKkoro cenbcoBeTa 3anpalmBaeT creylolme OOKYMEHTbl (MX KOnNuu unm
cogepXalumecsa B HMX CBeAEeHUs1), eCnv OHM He Gbinn npeacTaBneHbl 3asBUTENEM MO
cobCTBEHHOM MHULUMATUBE:

1) npaBoycTaHaBnuBawLWMe [OKYMEHTbl Ha MNepeBOAUMOE MOMELLEHNE, eCcru
npaBo Ha Hero 3apeructpmpoBaHo B EagmHOM rocygapCTBEHHOM — peecTtpe
HeaBWXUMOCTW;

2) nnaH NnepeBoaMMOro NOMELLEHUS C ero TEXHUYECKMM onucaHnem (B criyyae,
€ecnn nepeBoaAnMMOE MNOMELLEHNE HABMSIETCA KUMbIM, TEXHUYECKUA nacrnopT Takoro
nomeLLeHuns);

3) NO3TaXkHbIN NNaH goma, B KOTOPOM HaxoauTCsa nepeBogmMmMoe nomMeLLeHme.

2.9. 3anpeweHo TpeboBaTb OT 3asABUTENS:

npeacraBneHns AOKYMEHTOB M MHGOpMauun UNu OCYLLEeCTBNEHUS AEeNCTBUM,
npeacrtaBneHne WM OCYLLECTBMEHNE KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMU
NpaBOBbIMW aKTaMW, PerynupyrownumMm OTHOLIEHUS, BO3HMKaKLWMe B CBA3UM C
npenocTaBneHMEM MyHULMNANBHOW YCNyTK;

npeacraBneHns OOKYMEHTOB M MHGOpMauuu, KOTopble B COOTBETCTBUN C
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon degepaumm, HOPMATUBHBbIMU
npaBoBbIMM akTamu cybbektoB Poccuickon degepaumm u MyHULMNANBHBIMA
NpPaBOBbIMW aKTaMM HaXoOATCs B PacCrnoOpshKEHUM TrOCYOapPCTBEHHbLIX OpPraHoB,
nNpegoCTaBNSAWMNX FOCYAAPCTBEHHYK YCAYyry, WHbIX T[OCYOapCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoyrnpasneHus u (Mnu) NoaBEOOMCTBEHHbIX FOCyAapCTBEHHbLIM
opraHam U1 opraHaMm MeCTHOroO CaMOoynpaBrieHUs OpraHu3auuin, ydacTBYKOLWNX B
npenoCcTaBnNeHUM rocygapCTBEHHbIX WM MYHUUMNAnbHbIX YCAYr, 3a WCKIIHOYEHNEM
AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbn 7 degepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuM3aumm NpenocTaBNeHUs roCyAapCTBEHHbIX M MyHMUMNANbHbIX
ycnyry;

OCYLLECTBNEHUA OENCTBUN, B TOM YMCMNE COrnacoBaHun, Heobxoaumbix OnS
NOSTyYEHUST MYHUUMNAnNbHbIX YCNYr W CBA3aHHbIX C ObpalleHneM B  UHble
rocygapCTBeHHble OpraHbl, OpraHbl MECTHOro camoyrnpaBsfieHus, opraHusauuu, 3a
NCKITIOYEHMEM MONYYEHUS YCYr, BKIOYEHHbIX B NEPEYHU, yKa3aHHble B YacTn 1 cTaTbu
9 ®epepanbHoro 3akoHa Ne 210-®3, M nonyyeHMss OOKYMEHTOB M WHAOpMauuu,
npegocTaBnsemMblx B pe3ynbTaTe NpeaocTaBreHnst Takux yCnyr;

npenocTtaBneHnss Ha OymaxHOM HocuTene [OOKYMEHTOB M MHopmaumn,
3NEeKTPOHHbIE 00pa3sbl KOTOPLIX paHee BblM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a UCKMOYEHNEM CryYaeB, eCcnm
HaHeceHne OTMETOK Ha Takme AOKYMEHTbl NiMbo MX M3bATME ABNAETCS HeobXxoauMbiM
YyCNOBMEM NPEAOCTaBEHNA MyHUUMNANBHOW YCYrK, N UHbIX CNy4YaeB, yCTAHOBMNEHHbIX
denepanbHbIMU 3aKoHaMWU;
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npeacraBneHns  OOKYMEHTOB W WHopmauun, oTcytctBue n  (Unu)
HEeJOCTOBEPHOCTb KOTOPbIX He yKasblBanuCb Npuv nepBoHaYaribHOM OTKase B npueme
AOKYMEHTOB, HeobXxoauMmblX AN NpefoCTaBfeHUs MyHUUMnanbHOW ycnyrn, nmbo B
npeaocTaBneHnn MyHULMNanbHOM YyCNyrn, 3a UCKNIYEHNEM crneayroLmnx cnyyaes:

a) u3MeHeHMe TpeboBaHM HOPMATUBHBLIX MNPABOBbLIX AaKTOB, KacarloLMxcs
npeaocTaBneHna MyHUUUNanbLHOM ycryru, nocne nepBoHavanbHON nogayvv 3asBrneHus
O NpeaocTaBreHnn MyHUUUNanbHOW yCryru;

6) Hannume owMBOK B 3asiBNEHUN O NPeaoCTaBneHn MyHUUUNANbLHOM YCryrn 1
AOKYMeHTax, MoJaHHbIX 3asiBUTerieM [Mocne nepBoHa4yanbHOro oTkasa B npueme
[OKYMEHTOB, HeobxoauMMbIX AN NpefocTaBfeHus MyHuuunanbHOW ycnyru, nmbo B
npegocTaBneHn MyHUUUNanbHOW YCNYrn U He BKIKOYEHHbIX B NPeACTaBNEeHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTEYEeHne cpoka AeNCTBUS JOKYMEHTOB UMW U3MeHeHne nHdopmMauumn nocre
nepBOHaYanbHOro oTkasa B NpMemMe JOKYMEHTOB, HeOBXoauMbIX ANs NpefocTaBreHus
MyHMUMNAanbHON ycnyru, nnbo B npegocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIIBIEHWE [OOKYMEHTanNbHO MOATBEPXAEHHOro akta (Npu3HaKoB)
OWKMOOYHOro WM NPOTUBOMNPABHOIO AenctBus (6e3gencTBusi) AOSMKHOCTHOrMo nuua
opraHa, npeaoCTaBnsAWEro MyHUUMNAnNbHYK  YCNyry, rocygapCTBEHHOro — Unu
MYHUUMNANbHOrO criyawlero, paboTHMKa MHOMOYHKUMOHANbLHOMO LeHTpa, paboTHuKa
opraHusauuu, npegycMmoTpeHHon 4acteto 1.1 ctatem 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBreHns rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr», MpW nNepBOHaYanbHOM OTKa3e B MNpueMe [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCTaBNeHns MyHUUMNAnNbHOW yCcnyru, NnMbo B npeaocTaBneHnm
MYHUUMMNANbHOW yCnyru, O 4Yyem B MUCbMEHHOM BMAE 3a MNOLMUCLIO PYKOBOAUTENS
opraHa, nNpenocTaBnsaloLWLEero MYHUUUNAbHYIO ycnyry, pykoBoauTeENs
MHOrOYHKLMOHANBHOrO LleHTpa npy nepBoHayvanbHOM OTKase B npueme LOKYMEHTOB,
HeobXoauMbIX ANS NpefoCTaBfieHUs  MyHUUMNAanbHOM ycnyrn, nubo pykoBoauTens
opraHusauuu, npegycMmoTpeHHon 4acteto 1.1 ctatem 16 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBreHNs roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr», yBEOOMISETCA 3asiBUTENb, a Takke NPUHOCATCA N3BMHEHNS 3a
AocTaBneHHble HeyaobceTaa.

2.10. OcHoBaHnAMK ONns OTKasa B NpuemMe OOKYMEHTOB AN NpeaoCTaBreHust
MYHUUMNANbHOM YCNyru sSiBASOTCS:

nogava 3asiBNeHnsa HeynorIHOMOYEHHbIM fNLIOM;

TEKCT [OKYMeHTa HanucaH Hepas3bopyuBo, 6e3 ykasaHua pamunumn, UMeHwu,
oTyecTBa (U3NYECKOro nuua, agpeca ero perucrpaumm; B LOKYMEHTaxX MMelTCs
NOOYUCTKM, MOAMUCKKN, 3a4EPKHYThIE CNOBa N UHbIE HEOrOBOPEHHLIE UCMPABEHUS.

2.11. WcyepnbiBaowmnn nepevyeHb OCHOBaHW ONA OTKasa B NpenoCTaBfieHuun
MYHMLMNANbHON yCNyru:

1) HenpencTaBneHus onpeaeneHHbIX NyHKTOM 2.7 JOKYMEHTOB, 0693aHHOCTbL MO
npeacTaBneHnIo KOTOPbIX BO3MOXEHA Ha 3asaBUTENS;

2) nocTynneHuss B OpraH, OCYLUEeCTBNALWMIA MNepeBos MOMELLEHNA, oTBeTa
opraHa rocydapCTBEHHOM BflaCTW, oOpraHa MEeCTHOro camoynpasneHns nmbo
noaBeLOMCTBEHHOMW OpraHy rocydapCTBEHHOM BnactM WM  oOpraHy MeCTHOro
camoynpaBfeHns opraHnsaumm Ha MeXBeOMCTBEHHbIN 3anpoc, CBUOETENbCTBYHOLEro
06 OTCYTCTBMM JOKYyMEHTa u (Mnn) nHpopmauumn, HeobxoauMbIX NS NnepeBofa Xunoro
NOMELLEHNS B HEXMNITOE MOMELLEHNE MU HEXMIOMO NOMELLEHMUS B XXUNOE NOMELLEHNE B
COOTBETCTBUM C MNYHKTOM 2.7, €Cnu COOTBETCTBYHOLMM [OOKYMEHT He npeacTasrieH
3asBuTenem no cobctBeHHoM wHUUnaTmBe. OTkas B nepeBode MNOMELLEHUS MO
yKa3aHHOMY OCHOBaHWIO [OMyCcKaeTcsa B Criydae, €Cnv opraH, OCYyLLeCTBNSAILUNA
nepeBo NOMELLEHUIN, NOcne MNOolyYeHUsl YKa3aHHOro oTBeTa yBeLOMWUN 3asiBUTend O
NonyyYeHnn Takoro oTBeTa, NpennoXun 3aaBuUTento NpencTaBuTb AOKYMEHT u (Mnwn)
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nHpopmauuio, Heobxoaumble AN MNepeBoda XKWUMOTO0 MNOMELEHUA B HEXMNoe
NOMELLEHNE WNN HEXWUIIOro MOMELLEHUS B XXUSloe MNOMeLleHne B COOTBETCTBUU C
NYHKTOM 2.7, U He NOoNyyun OT 3asBUTens TakMe OOKYMEHT U (unv) uHpopmaumio B
TeyeHune NaTHaguaT pabounx AHen Co AHA HanpaBfeHUs yBeJOMMEeHUS;

3) NnpeacraBneHns JOKYMEHTOB B HEHaAnexawum opraH;

4) HecobnaeHNs NPeayCMOTPEHHbIX cTaTben 22 XUMNULWHOMo Kogekca ycroBum
nepesoja NoMeLLeHus;

5) HecoOTBETCTBUSA MNpoOeKkTa nepeycrponctea wu (Mnu) nepennaHnpoBKU
NOMeLLLEHNSI B MHOrOKBapTMPHOM Aome TpeboBaHMsM 3akoHo4aTeNnbCTBa.

PeweHne 06 oTkase B nepeBofe MOMELLEHUS OOSMKHO coep)XaTb OCHOBaHUS
OoTKasza C 006a3aTenbHOM CChINKOM Ha HapyLlleHus, NpeayCMOTPEHHbIE HAaCTOSALMM
MYHKTOM.

PeweHne 06 oTkase B nepeBoAe MOMELLEHVS BbIOAETCS WM HanpaenseTcs
3a8BUTENIO HEe NO3aHee YeM Yyepes Tpu paboumx OHSA CO AHS MPUHATUSA TaKoro peLleHns
N MOXeET ObITb 06XanoBaHo 3aaBuTenem B cyaebHom nopsaake.

2.12. NpepocTaBneHne MyHUUMnNanbHOW yCnyri ocyuectsnsieTca 6ecnnaTHo.

2.13. MakcumarnbHbI CPOK OXMAAHUA B o4Yepeau MNpu nogaye 3anpoca O
npeaocTaBneHnn MyHULMNANbHON yCnyrn coctaBnseT He 6onee 15 MUHyYT.

MakcumarbHbIM CPOK OXUAAHUA NpU NofydeHUn pesynbtaTta npefocTaBleHus
MYHULMNANbHOM YCNyru coctaBndaeT He 6onee 15 MUHYT.

2.14. Cpok peructpaumm 3anpoca 3asBuTens O nNpeaocTaBrieHun
MYHULMNANbHOM yCnyru coctaBndaeTt He 6onee 20 MUHYT.

2.15. TpeboBaHna K nMOMeLWEHUsAM, B  KOTOpbIX nNpefocTaBnseTcs
MyHUUMNanbHasa ycnyra:

MomelLeHnsi, B KOTOPbIX OCYLLECTBSETCA NPUEM rpaxgaH, obpaTuBlumMxca 3a
nonyyYyeHnem MyHuLMNanbHOW YCNyru, OOSMKHbl OblTb OCHAaLLEeHbl COOTBETCTBYHOLMMU
ykasatensamMmu, MHOpMaunoHHbLIMKU CTeHaamMu ¢ obpasuamu 3anofiHeHUs 3asiBEHNS U
nepeyHeM [OOKYMEHTOB, Heobxoaumbix Ons npefoctasneHus ycnyrn. Mecta gns
3anosfiHeHNs HeobXoauMbIX [OKYMEHTOB o0opyaytTcs  CTynbsMW, CTonamu U
obecneyunBatoTca 6GnaHkamu 3asBrEeHUN, MNUCbMEHHbIMW MNpUHaANexXHocTamu. Ha
WHPOPMALUMOHHOM CTeHOe B YypexaeHuu pasmellaeTcs nepeyeHb [OOKYMEHTOB,
KOTOpble 3adABUTENb JOMKEH NPeACTaBUTb OS5 UCMONTHEHUS MYHULIMNANbHOW YCIyTu.

Paboyee wMecTOo cneuvanuctoB YYpexaeHus, y4acTBYKOLWWMX B OKa3aHuUU
MYHMUMNANBHOW  YCIyry, OCHaWaeTCsd HACTEeHHOW BbIBECKOW WIW  HACTOJSIbHOM
Tabnuykon ¢ ykaszaHmem amunmm, UMeHu, oT4eCTBa U JOIMKHOCTU, Heobxoammon ons
NCNOJSTHEHNA MyHULMNANBHOW yCryrn OoUCHON TEXHUKON.

MomeweHns onsa npefocTaBfieHUss MyHUUMNANbHOM YCIyrnM Mo BO3MOXHOCTU
pasmeLlalTca B MakcumarnbHO yaobHbIx Anga obpalleHus mecTax.

B mMecTax OXngaHus npegocTaBneHus MYHULUMNANbHOM ycnyru
npegycmatpmBaeTcs 06opyaoBaHMe AOCTYMNHbIX MECT OBLLEeCTBEHHOrO NOMNb30BaHNS.

B mMecTtax npegocrtaBneHus MyHMUMNANbHOW yCnyrM Ha BUOHOM MecTe
pasMeLLaTCsa CXeMbl pa3MeLLleHUa CpeacTB MoXapoTylleHuss U nyTern 3Bakyauum
nocetutenen m paboTHMKOB OpraHoB, Y4acTBYKOLUMX B OKa3aHUM MyHMUMMNANbHOW
ycrnyru.

MecTta npegocTaBneHnss MyHuMUMnanbHOW ycnyrn obopyayrTca cpeacTBamu
NoOXapoTYLLUEHNSA N OMNOBELLEHNA O BOSHUKHOBEHUN Ype3Bbl4alHOM CUTyauuu.

Bxogbl B nomelueHna obopyayloTcs naHgycamu, pacliMpeHHbIMW Mpoxodamu,
nossonswwumMm obecneunte 6ecnpensaTCTBEHHbIM OOCTYN MHBANWAOB, BKMOYas
WMHBANMAOB, UCMNOJb3YIOLWNX Kpecna-KONACKN.

Mpy WHOM pasmelleHMn MNOMELLEHWA MO BbICOTE A0SMkHa 6bITb obecneyeHa
BO3MOXHOCTb MOSTYyYEHUS MYHMUMNANBHOW YCNYrn ManoMoOunbHbIMW  rpynnamm
HaceneHus.



MecTa ana oxmaaHus n 3anosfiHeHUs 3asiBNEHUN AO0SMKHbI OblTb AOCTYNHbI ANS
NHBaNMaoB.

K mecTy npepgocTtaBneHus MyHuuMnanbHOM ycnyrn obecnedmBaeTcs OOCTYnN
WHBANMAOB B COOTBETCTBUMM C 3akoHodaTenbctBoMm Poccuiickon ®epepauumn o
coumarnibHOM 3alMTe WHBaANUMAOB (BKMYash WMHBaNUAOB, WCNOMb3YOLWMX Kpecrna-
KONSICKM 1 coBak-NpoOBOAHNKOB):

- BO3MOXHOCTb CaMOCTOATESIbHOIO nepeaBMXeHus rno TeppuTopum, Ha KOTOPOW
pacnosioXXeHo MOMeELLEeHMe AN OKa3aHUs MyHUUMnanbHOW Yycnyru, Bxoga B MecTa
npegocTaBneHns MyHUUMNANbLHOW YCIyrn U BbIXO4a U3 HUX, NOCadKM B TPaAHCMOPTHOE
CPeACTBO M BbICaZKN U3 HEFO, B TOM YMCIe C UCNOSTb30BaHUEM Kpecna-KONsCKu;

- COMpPOBOXAEHWE WHBANMAOB, MMEKLWMX CTOMKME paccTponcTBa (OYHKUUK
3pEeHUS N CaMOCTOATESIbHOrO MepeaBMKEeHUs, U OkasaHMe WM MNOoMOWMU B MecTe
npegocTaBneHns MyHULUMNansHOM yCnyru;

- pasmelleHne obopynoBaHUA U HocuTenen MHdopMaunn, HeobxoouMbIX OIS
obecneyeHna GecnpenaTtCTBEHHOro AOCTyna WHBaNMOOB K MeCTy npeaocTaBfeHus
MYHULMNANbHOW YCNYrn C y4eTOM OrpaHUYeHUN UX XU3HEeOEeATeNbHOCTY;

- AONYCK K MeCTy npeaocTaBfeHnsa MyHUUunanbHOW ycryrn cobakm-npoBoaHMKa
Npy  HanmuMuum OOKYMEHTa, noATBepXOalwlwero ee cneunanbHoe obyyeHne u
BblAaBaemMoro no dopmMe W B Nopsake, KoTopble onpegensiTca denepanbHbiM
OpraHoM WCMOSTHUTENbHOW BRACTWU, OCYLLECTBASIOWNM QYHKUMM MO BbipaboTke W
peanusauun rocygapCrtBEHHON MONMUTUKN U HOPMATUBHO-MPABOBOMY perynimpoBaHuio B
chepe coumarnbHOM 3aWmnTbl HACENEeHNs;

- OKasaHue cneumanucTtamym MNOMOLWM MHBanNugam B npeofoneHun 6apbepos,
MeLLaloLWMX NONYYEHNIO UMW MYHULIMNANbHON YCIYrM HapaBHe C APpYrMMn NULamu;

- gybnuvpoBaHve HeobOXoOMMOW ANA WMHBaNMOOB 3BYKOBOW W 3pUTESTbHOM
WHOPMaUUKM, a TakkKe Haanucen, 3HaAKoB WM MHOW TEKCTOBOM W rpadudeckomn
WHOPMaUUKN 3HaKamMK, BbINOSIHEHHLIMU penbedHO-TOYEYHbIM WpUdTOM Bpainns,
[AOMyCK cypaonepesoaynka n TudnocypaonepeBoaymka;

- PV HanNU4Mn NpunerarLwen K NoMeLeHUsIM NapKoBKU, BbIAENAETCA HE MeHee
10 npoueHTOB MecCT (HO He MeHee ogHoro mecta) ansa 6GecnnaTHOM MapKOBKU
TPaHCNOPTHLIX CPEACTB, ynpasnsemMblix HBanugamu |, Il rpynn, a Takke nHsanuagamum |
rpynnbl B nopsiake, ycTtaHoBreHHoM [lpasutenbctBoMm Poccunckon depepaumn, um
TPaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TAKUX UHBANUAOB U (UNnN) AeTen-uHBanuaoB. Ha
YKa3aHHbIX TPAHCMOPTHbIX CpeAcTBax AOMMKEH ObiTb YCTaHOBMEH OMNO3HaBaTelbHbIV
3Hak «WMHBanug». [llopsagok BblgavyM ono3HaBaTenbHOro 3Haka «WHuBanug» gns
NHONBMAOYASTbHOrO MCNONb30BaHUA yCTaHaBnMBaeTcs YNONHOMOY€EHHbIM
MpaButenscteom Poccunckon Pepepauumn depgeparibHbIM OpraHOM UCMOSHUTENBHON
BNacTu. YkasaHHble MecTa OS5 NapKoBKU He AOSMKHbl 3aHUMaTb UHblE TPAHCMNOPTHbIE
cpeacTea.

2.16. Ha wHdoOpmMauMoOHHOM CTeHOe B aAMUHUCTpaUMM  pasMeLLarTcd
cneyowme nHoOpMaLnoHHbIe MaTepuansi:

- CBeleHV1s O nepeyHe rnpegocTaBnsgeMbiX MyHUUMNAnNbHbIX YCIyr;

- nepeyveHb NPeaoCcTaBsSeMbIX MyHULMNANbHbIX ycnyr, obpasubl LJOKYMEHTOB
(cnpaBoKk).

- obpaseL 3anofnHeHns 3asBneHus;

- agpec, Homepa TenedoHoB n dakca, rpaduk paboTbl, adpec 31eKMpPOHHOU
noYms! agMUHUCTPaLUK U OTAENa;

- a0MUHUCTPAaTUBHbIN PernamMeHT;

- agpec odwmumanbHoro camta YypexgeHuma B ceTu WMHTepHeT, coaepkallero
MHOpPMaUUIO O NPeaoCTaBNeHNN MyHULUUNANbHOW YCyru;



- NOpAgoK  rnomnyyveHus  uMHopmauuu  3assBuTensaMuM  No  BOnpocam
npegocTaBneHns MyHuUMnanbHOW ycnyru, B TOM Yucrie O Xxode npefocTaBneHus
MYHULMMNANbHON yCcnyru;

- NepeYveHb OCHOBaHWW ANs OTKasa B NpeAocTaBreHnn MyHUUMnansHOW ycnyru;

-nopsaoK obxanoBaHusa genctenm (6e3gencTeus) U peLleHnin, ocyLLecTBNAeMbIX
(NPUHATBLIX) B X04e nNpefocTaBneHuss MyHUUMNansHOW YCIyru;

- Heobxoanmas onepaTnBHas UHpopMaumsa O NpefoCcTaBNeHUM MyHULMNANbHOM
ycnyru.

TekcT maTepuanoB, pa3sMellaeMbliXx Ha CTeHdax, AOMKeH ObITb Hane4yaTaH
yOOOHbIM A5 YTEeHUs WPUETOM, OCHOBHblE MOMEHTbI U Hanbonee BaXHble MecTa
BblAemneHbl.

2.17. TlokasaTendamMun [OOCTYNHOCTM UM KadecTBa MYHULMNASNIbBHOW  yCnyru
ABNATCA:

- cobntogeHne CpoKoB NpedoCTaBNeHNs MYHUUMNANbHOM YCryru, CPOKOB
BbINOSTHEHUA OTAENbHbBIX aAMUHUCTPATUBHbLIX NPoLedyp B pamKax ee npefocTaBneHuns;

- BO3MOXHOCTb MONy4YeHuUss UMHdopMauun O MyHuUMnanbHOW ycryre, O xoge
npeaocTaBneHns MyHUUUNAnNbLHOW YCNyru HenocpencTBEHHO B agMUHUCTpauun, a
Takke C Ucnosib3oBaHneM NMHGPOPMaLNOHHO-TENTIEKOMMYHUKAUVMOHHON ceTu VHTEPHET;

- OTCYTCTBME ODOCHOBaHHbIX Xanob co CTOPOHbI nosiyyaTenen MyHuuunansHom
ycrnyru.

2.18. WHble TpeboBaHMs, B TOM 4uUCrie YyduUTbiBawOWME OCOBEHHOCTU
npegocTaBneHns MyHUUMNanbHbIX YCAYyr B MHOMOQYHKUMOHAIbHLIX LEeHTpax W
0COBEHHOCTN NpefocTaBneHnss MyHUUMnanbHbIX YCryr B 35IEKTPOHHOM hopMe.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJSTHEHUA
aAMMHUCTPATUBHbLIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUSA, B TOM
yncne ocCo6eHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3JIeKTPOHHOMN
cdopme, a Takke 0COOEHHOCTU BbINOJIHEHUSI aAMUHUCTPATUBHLIX Npoueayp B
MHOroyHKLMOHaNbHbIX LLeHTpax

3.1. MNpenocTtaBneHne MyHULMNANbHOW YCIyrn BKIoYaeT B cebs BbIMNOMHEHME
cnegyowmnx agMUHUCTPaTUBHBLIX Npoueayp:

1) npyem wn perncTpaunio 3asaBfeHMss O nepeBode C  MPUMOXKEHHbIMU
AOKYMEeHTaMu;

2) paccMoTpeHue 3asBneHns 0 nepesoe 1 npunaraemMbiX 4OKYMEHTOB;

3) Bblga4vy unu HanpaeneHue pesynbTaTa NpegocTaBneHns Ycnyru;

4) vcnpaeneHve OONyLEeHHbIX orneyaTok M owunboK B BblAaHHbIX B pesynbrarte
npegocTaBneHns MyHULUMNAnNbHOM YCNyrn JOKyMeHTax;

5) Bblgaun gybnukarta AOKyMeHTa, BblAAHHOrO Nno pesynbTaTamM NpefoCcTaBneHus
MYHULMNANBHOWN YCyrn.

3.1.1. lpuem wun peructpauus 3asBrieHUss O MepeBode C MNPUMOXKEHHbIMU
AOKYMEHTaMu:

1) OCHOBaHMEM AnNg Hayana aaMUHUCTPATUBHOW npoueaypbl  SABNSETCH
nosiydeHve agMuHuUCTpauuen 3asiBrieHus O nepesoge M npunaraemMblX OOKYMEHTOB,
npeayCcMOTPEHHbIX MYHKTOM 2.7 HacToAwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

2) OTBETCTBEHHbIM WCMOSIHATENEM 3a COBepLleHne agMUHUCTPaTUBHOM
npoueaypbl ABASETCH cneumannuct agMmHucTpauumn KasaHueBcKoro cenbcoBeTa (ganee
- OTBETCTBEHHbIN Cneunanucr);

3) OTBETCTBEHHbIA CReuManucT perncTtpupyeTt nocTynuBlLIee 3asiBNieHne c
NPUNOXEHHbIMWU JOKYMEHTaMN B JeHb €ro NoCTYMMeHus.



B cnyyae HeHagnexauwero odgopMneHus 3asBreHus (npu omcymcmeuu
ceedeHul o 3asieumernie, nodnucu 3aseumersis, rnodayu 3asierieHuUss HeyrnosIHOMOYEHHbIM
JIUUOM), HECOOTBETCTBUS MPUMOXEHHbIX K 3asiBIIEHU0 [OKYMEHTOB [OKYMeHTaMm,
YKa3aHHbIM B 3asiBNEeHWW, cneuuanuct BO3BpallaeT [OKYMEHTbl 3asBUTEN0 W
pasbACHAeT eMy [MpuYMHbl  BO3Bpata B  COOTBETCTBMM C  nyHkTtom  2.10
AOMUHUCTPATMBHOIO pernameHTa.

OTBETCTBEHHbIM CMNeunanMcToM 3asiBUTENIO BblAAeTCs pacnucka B MOfyyYyeHuu
OT 3asBUTeNnd [OKYMEHTOB C YKa3aHMeM WX MnepeyHss u  Jatbl WX NOnyvYeHus
agMUHUCTpaLUMen, a TaKkke C yKasaHMeM rnepeyHs cBefdeHUn N OOKYMEHTOB, KOTOpble
OyayT nony4deHbl N0 MEXBEAOMCTBEHHbLIM 3anpocam (ganee - pacnucka B rnoryvyeHum),
cornacHo npunoxennto Ne 2 K AQMUHUCTPATUBHOMY perfameHTy.

B cnyyae npeactaBneHuMs LOKYMEHTOB 4epe3 MHOrOYHKUMOHASbHbLIM LEeHTP
pacrnuvcka BblgaeTcsl yKa3aHHbIM MHOMO(YHKLUMOHANbHbIM LEHTPOM.

4) pesynbTaTOM aAMUHUCTPATUBHOM Mpoueaypbl SABNSETCA  perncrpauuns
NOCTYNMBLLErO 3asiBIIEHUS;

5) MakcumanbHbIA  CPOK  BbINOMIHEHMS  aAMUMHUCTPATUMBHOM  npoueaypbl
cocTaBnseT oauH paboumi geHb CO OHS NOCTYNNEeHUsa 3asBreHnss B AOMUHUCTPALMIO.
3asBneHne, nocTynuBllee W3 MHOMOMYHKUMOHANBHOrO LEeHTpa, [AOIMKHO OblTb
3aperncTpupoBaHo B afMUHUCTpAUUKM He no3aHee ogHoro paboyvero AHS.

3.1.2. PaccmoTpeHue 3asBeHns o nepesoge 1 npunaraemMbiX 4OKYMEHTOB:

1) oOCHOBaHMeM [Ong Havana agMUHUCTPaTMBHOM npouenypbl SBRseTcH
nepegadva 3apermcTpupoBaHHOroO 3asiBNieHNs O nepesoe U npunaraembiX JOKYMEHTOB
OTBETCTBEHHOMY UCMOSTHUTENIO 3@ COBEPLLUEHNE agMUHUCTPATUBHOM Npouenypsl;

2) OTBETCTBEHHbIM WCMOMHUTENEM 3a COBepLUEHVME aAMWUHUCTPaTUBHOW
npoueaypsbl ABNSETCs cneynanuct agMmuHucTpaumm KasaHueBcKoro cenbcoBeTa (ganee
- OTBETCTBEHHbI COTPYOHUK);

3) OTBETCTBEHHbIN COTPYAHWK B TedYeHwe oAHoro paboyero OHA NpoBOAUT
NpoOBEpPKy 3asBNEeHUA O nepeBode W npunaraemblX AOKYMEHTOB Ha COOTBETCTBME
CBEAEHUAM W [OOKyMeHTaMm, npeayCMOTPEHHbIM MyHKTamu 2.7, 2.8 HacTtoswero
AOMUHUCTPATUBHOIO pernameHTa.

B cnyyae HenpeacTtaBneHus 3asBuTesieM MO COBCTBEHHOW WHWUMATMBE
HaxoOAWMXC B pacrnopshkeHUW OpraHoB (OpraHu3auun), npenocTaBnsoLmnX
(yqacTtBylOWwMX B NpedocTaBrieHnn) rocygapCTBEHHbIE M MyHUUMNAMbHbIE YCRYru,
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.8 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa,
OTBETCTBEHHbIA COTPYAHMK B TeYeHue Tpex paboumx gHen 3anpawmpBaeT cregyrouime
AOKYMEHTbI (MX KONUU NN CoAepXKalLumMecsa B HUX CBEAEHUS):

npaBoyCTaHaBNuBawLWne [JOKYMEHTbl Ha nepeBoauMoe MnoMelleHne, ecnu
npaBoO Ha Hero 3apernctpuposaHo B EguMHOM  rocyaapcTBEHHOM  peecTpe
HeOBWXMMOCTHU, B YnpasneHun denepanbHon cnyxbbl rocyaapCTBEHHON perncrpaumm,
KagacTtpa un kaptorpadum no KpacHosipckomy Kpato;

nnaH NepeBoANMOro NOMeLLEHUS C ero TEXHUYECKUM OnrucaHnem (B criyqae ecnu
nepeeBogMmoe MnoMeLleHne HBNAEeTCA  XWMbIM, TEeXHUWYEeCKUW nacrnopT Takoro
nomewieHnst) B BoctouHo-Cubupckom dunmnane AO «PocTtexnHBeHTapusaums -
depepansHoe BTNy,

NO3TaXHbIN NNaH gOMa, B KOTOPOM HaxoguTcs MNepeBoaAuMOE MoMelleHue, B
BocTtouHo-Cubupckom cunumane AO «PoctexnHseHTapusauus - PegepansHoe 5TU».

B cnyyae noctynneHus B agMUHUCTpaUMO OTBETa OpraHa rocyaapCTBEHHOW
BNacTu, opraHa MeCTHOro camoynpaBneHmss nmbo noaBeLOMCTBEHHOW OpraHy
rocygapCTBEHHOW BfacTU WNU OpraHy MECTHOro camMoyrpaBfieHUsl OpraHu3auuMmM Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCYyTCTBUM AOKYMEHTA U (M)
MHoOpMaUnK, HeobXoauMMbIX [OM9 MepeBoda >KUMOr0 MOMELWEHUS B HeXunoe
NOMELLEHNE WUITM HEXWUIIOro MnoMeLleHNs B KUMoe MNOoMeLLleHne B COOTBETCTBUM C
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yacteto 2 crtatbu 23 XunuwHoro kKogekca Poccuinckon ®epepauuum, ecnu
COOTBETCTBYHOLUMN [OOKYMEHT He nMpeacTaBneH 3assBuTenieM no CcobCTBEHHOM
NHUUMaTNBE, OTBETCTBEHHLIN COTPYAHWK B TeyeHue Tpex paboumx OHen HanpasnsieT
3a8BUTEN0 yBEJOMIEHME O NOJTyYEHUU TaKOro oTBeTa C NpeasiokeHneM npeacTaBuTb
AOKYMEHT n (unun) nHpopmauyuio, Heobxoanmble Ans nepesoa XUoro NOMeLLEHNs B
HeXunoe mnOMELLEHNE WIIM  HEXWUIIOro MOMELLEHUss B JXWMOe MNoMeleHne B
COOTBETCTBUM C YacTblo 2 ctaTtbn 23 XKunuwHoro kogekca Poccuiickon ®epepaumn, B
CpoK He Bbonee nATHagUaTV paboynx AHen Co OHA HanpaBreHns YBe4OMSEHNS.

B cnydyae HaxoxgeHus nepeBOAMMOro nomelleHUsi B MHOrOKBapTUPHOM [OMe
OTBETCTBEHHbIN COTPYAHWK B TevyeHue nATM paboymx OHeW C MOMeHTa nepegadv
3asBrieHns 0 nepesofe B aAMWHUCTPALUMIO MPOBOAUT OCMOTP Takoro nomeLlleHus, B
Xo4e KOTOpOoro npoBepsieT Hanuune nmbo OTCYTCTBME [OCTyna K nepeBoauMoMy
nomelleHnto 6e3 MCNonb3oBaHUA NoMeleHun, obecneymBaloWmMX AOCTYN K KUIbIM
NOMELLEHNSIM, UMNN OTCYTCTBME TEXHUYECKON BO3MOXHOCTM 000pyaoBaTh Takon AOCTYnN
K AQHHOMY NOMELLEHUNI0, O YEM COCTaBNSET akT obcnegoBaHns;

4) npu OTCYTCTBMM OCHOBaHUW ANS Bblgadn pelleHns ob oTkase B nepesoe,
npeagyCcMOTPEHHbIX nNyHKTOM 2.11 HacToswero AAMUHUCTPATUBHOIO perfamMeHTa,
OTBETCTBEHHbIN COTPYAHUK B TeYeHne 0aHOro paboyero OHA OCyLLeCcTBAsSeT NogroTOBKY
npoekTa yBegoMfieHMs O nepeBoge no opme, yTBepxaeHHon [locTaHoBrEHMEM
Mpaeutenbctea Poccuiickon ®epepaumm ot 10.08.2005 Ne 502 «O6 yTBEpxaeHUn
dopmbl  yBegoMmIieHUss O nepeBoge (OoTKkase B NepeBOAE) KWMOro  (HEeXUroro)
NMOMELLEHNSS B HEXUIOE (XKUIoe) NOMELLEHMEY», a TakKe MNPOeKTa pacrnopsiKeHusi o
nepesoje.

[MoaroToBreHHblE MNPOEKTbl yBEOOMMEHUSs O NepeBoAde, pacrnopsikeHus o
nepesofe nepefarnTcs OTBETCTBEHHbIM COTPYAHUKOM Ha COrfiacoBaHwe 3aMecTUTerto
rmaBbl  aAMUHUCTpaUUK, KOTOPbIA  COrnacoBbiBaeT MNPOEKTbl  YBEAOMIIEHUA U
pacrnopshkeHna O rnepeBofe B TeyeHue Tpex paboumx OHerW cO AHA MOCTYMNeHus
YKa3aHHOro nNpoeKkTa Ha corfiacoBaHue.

CornacoBaHHble MPOEKTbl YBEOOMISIEHUSI W pacropsikKeHUs O nepeBoe
nepegatTcs OTBETCTBEHHbIM COTPYAHWMKOM Ha noanucb rnasbl  KasaHueBcKkoro
cenbcoBeTa. [lognuck rnaBbl KasaHUEeBCKOro cenbcoBeTa 3aBepsieTcs repboson
neyaTblo;

5) npu Hanuuuu ocHOBaHMK ONs Bblgavn peweHuss o6 OTkase B nepeBofe,
npegycMOTPEeHHbIX NyHKTOM 2.11 HacTtoswero AAMUMHUCTPATUBHOIO perfiameHTa,
OTBETCTBEHHbIV COTPYAHUK B TEYEHNE 04HOro pabo4vero gHsS ocywecTBngeT NoaroToBKy
npoekta yeegomneHnss o6 oTkase no dopme, YTBepXAeHHon [locTaHoBNEHMEM
Mpaeutenbctea Poccuiickon ®epepaumm ot 10.08.2005 Ne 502 «O6 yTBepxaeHUn
dopmbl yBeooMIieHUss O nepeBoge (OTKkase B NEepeBOAE) KWMOro (HEeXuroro)
NOMELLEHUS B HEXMIOE (KUMOE) MOMELLEHUEY.

PeweHne 06 oTkase B nepeBoAe MOMELLEHUS OOSMKHO coaepXaTb OCHOBaHWUS
OoTKasza C 0bs3aTeribHOW CCbINKOW Ha HapyweHus. [pegycmMoTpeHHble nyHKTom 2.11
HacTosLwero AODMUHUCTPaTUBHOIO pernamMeHTa.

MoaroToBneHHbIM NPOEKT yBegoMSieHUss 00 oTka3e B nepeBode nepegaeTcs
OTBETCTBEHHbIM COTPYOHUKOM Ha nognuck rnase KasaHLeBCKOro cenbcoBeTa;

6) OTBETCTBEHHbIM COTPYOHUKOM B TeyeHue ofHoro pabodero [HS CO AHS
noanucaHna yBeOOMSIEHUS O NepeBOAde, pacrnopsbkeHuss o nepesoge nmbo
yBegomMmneHnss ob oTkase B MepeBode, pes3ynbTaT nepegaeTcss OTBETCTBEHHOMY
WCMOMNHUTESIO 3a Bbldayy unv HanpasneHue pesynbtata npegocrtaBneHns Ycnyru.

B cnyyae npuHATUA pelwleHna O nepeBoge C npoBefeHMeMm paboT no
PEKOHCTPYKUMK nomMelleHns nmbo ©6e3 npoBegeHns paboT NO nNepeycTponcTBy,
nepensiaHMpPoOBKE UMW PEKOHCTPYKLUUN MOMELLEHNA OTBETCTBEHHbIM COTPYAHWKOM B
TeyeHne Tpex pabounx AHEN CO OHA NPUHATUA PELLEeHNa O NepeBoae pacnopsXeHune o
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nepesoge HanpaenseTca B YnpasneHne PepepanbHon cnyxbbl rocyaapCTBEHHOM
perncTpauun, kagacTtpa n kaptorpacdumn no KpacHosapckomy Kpato;

7) pe3ynbTatoM agMUHUCTPATUBHOW NpoLeaypbl SABnseTCs:

noanvcaHwe ysedoMMeHWss O nepesofe nuMbo yBegomneHns o6 oTkase B
nepesofe rnason KasaHLeBCKOro cenbCoBeTa;

noanvcaHune pacnopsXXeHust o nepesoe rnasov KasaHueBCKOro cenbcoBeTa;

HanpaeneHne PacnopspkeHnsa o nepesode B YnpasrneHne ®PeagepanbHON Cnyxobl
rocyfapCTBEHHOMN perncrtpaumm, kKagactpa u kaptorpadpum no KpacHoapckomy Kpato;

8) MakcMmanbHbii CPOK BbINOMIHEHNS A4MUWHUCTPATMBHOW Npoueaypbl Mo
PacCMOTPEHUIO 3asiBIIEHMS O NepeBode W npunaraembiX LOKYMEHTOB COCTaBNAET He
BGonee copoka ogHOro paboyero aHs.

Mpn aTtom peweHne o6 oOTkase B NepeBode MOMELLEHUS Bbl4AEeTCH WUnu
HanpaBnseTcs 3asBUTENO HE No3gHee Yem vepes Tpu paboumx OHA CO OHA NPUHATUS
TaKOro peLleHnst 1 MoXeT bbITb 06kanoBaHo 3asiBUTENEM B cyaebHOM nopsiake.

3.1.3. Bbigava nnu HanpasneHune pesynbTata npeaocTaBneHnst YCnyru:

1) oOcHOBaHMEM [AnNd Havana agMUHUCTPaATMBHOW npouenypbl ABrsieTcs
nocTynneHne YyBeAOMSIEHMA O nepeBode W pacnopsbkeHus o nepesoge nmbo
yBeoMIieHns o6 oTkase B NepeBoae B OTBETCTBEHHOMY UCMOSTHUTESIO 3@ COBEpPLUEHUNE
aAMWHNCTPaTUBHOM Npouenypbl;

2) OTBETCTBEHHbIM WCMOMHUTENEM 32 COBepLUEHME aAMUHUCTPaATUBHOM
npoueaypbl ABAsSeTCS cneumnanuct agMmHncTpauun KasaHueBcKkoro cenbcoBeTa (ganee
— OTBETCTBEHHbIV UCMOMNHUTEND);

3) pesynbTaT  npegoctaBneHns  Ycnyrm  BblAaeTcAa  OTBETCTBEHHbIM
crneumanucTtom JMYHO  3aaBUTENt0  NMBO  YNOMHOMOYEHHOMY WM nvuly  Unu
HanpaBnseTcsl NOYTOBbIM OTNPABMEHNEM.

Mpy Bblgaye pesynbTata nNpefocTaBrieHUs YCNyrn Ha pyku 3asBUTENIO Mpu
npeabsiBeHnn [[OKYMEHTa, YAOCTOBEPSOWEro JIMYHOCTb (ero  yrnosIHOMOYEHHOMY
npeacTaBUTENo NpU NpeabaABneHUM LOKYMEHTOB, NOATBEPXAAIOLWMX MOMHOMOYMS), B
COOTBETCTBYIOLLEM >XypHane yyeta CTaBUTCA MNOAMMCb M paclimMdpoBKa MOANUCU
3aaButensa (ero YMNorHOMOYEHHOro npeacTaBuTens), MNONyyMBLUEro  pesynbTar
npeaocTaBnennsa Ycnyru, gata nonyyeHus.

B cnyyae ecnu 3asiBrneHne o nepesode NoAaHo yepes MHOrogyHKLUMOHambHbIN
LEeHTp, W 3aaBuTenb Bblbpan cnocob nonyyvyeHust pelleHust O nepeBofe 4depes
MHOFOOYHKUMOHANbHBIN LIEHTP, pe3ynbTaT npegoctaBneHns Ycnyrm HanpaBnsieTcs
OTBETCTBEHHbLIM CMELManNMCTOM B agpec MHOroqyHKLMOHANbLHOMO LieHTpa ANs Bblgauvn
3asBUTENIO (€ro ynosIHOMOYEHHOMY NPeaCcTaBUTENIO).

4) pes3ynbTaTOM agMUMHUCTPATMBHOW npoueaypbl SABMASETCA Bblgaya wnu
HanpasreHne OTBETCTBEHHbIM CheuuanucTtoMm 3asBuTento (ero ynosIHOMOYEHHOMY
npeacraBuUTENio):

yBeOMSIEHUS O NepeBoe U pacrnopskeHns o nepeBoae;

yBeaoMMeHnss o6 oTka3e B MNepeBoge, KOTopoe MOXeT OblTb 06xanoBaHo
3aaBuTenem B cyaebHom nopsaake;

5) MakcumanbHbii CPOK BbINOMIHEHUA AAMWHUCTPATUBHOM MNpoueaypbl Mo
Bbldaye WnvM HanpasfieHuo pesynbTaTa npefocTaBneHns Ycnyrm coctasnseT OfuH
paboynin OeHb.

3.1.4 WcnpaBneHust [OONyLIEHHbIX OMe4YaToKk M ownbok B BbldaHHbIX B
pes3ynbTaTte NpeaocTaBneHns MyHUUMNanbHOM yCcnyrn JOKyMeHTax:

1) oOcHOBaHMeM AnNd Havana agMUHUCTPaATMBHOW npouenypbl SBnsetcs
NOCTyNneHne OT 3asBUTEnNsl 3asiBrieHusi o6 ucrnpaBreHun LOMNyLEeHHbIX OneYaTtok U
ownboK B BblOaHHbIX B pes3ynbrarte npefoCTaBneHUss MyHUUUNAnbHOM  YCryru
AOKyMeHTax, no popme, corrnacHo npunoxeHuo Ne 3.
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OTBETCTBEHHBIM  UCNOMHUTENEM  3a  COBEPLUEHME  aAMUHUCTPATUBHOM
npouenypbl ABNSETCH cneunanuct agMmHucTpauun KasaHueBcKoro cenbcoseta (ganee
— OTBETCTBEHHbIN UCMONHUTESb);

2) B 3aaBneHMn 0b ucnpasneHnn onevyaTok n owmnbok B oba3aTenbHOM nopsiake
YKa3blBaloTCSA:

HanmMeHoBaHMEe YTNONMHOMOYEHHOIO opraHa, B KOTOpbIM nofaeTcs 3asiBrieHne ob
ncnpasneHne oneyaTok,;

BMA, AaTa, HOMep Bblgaudn (permcrpawumm) JOKyMeHTa, BblAaHHOIo B pesynbrarte
npeaocTaBnNeHNa MyHULMNANbHOW YCNyru;

ANS pUaNYecKkUx nuy, — HasBaHue, opraHunsauMoHHo-nNpasoBas opma, NHH,
OI'PH, agpec mecta HaxoxaeHusi, PakTUYeCKU agpec HaxoxaeHusa (Mpyu Hanmyum),
afipec 3NeKTPOHHOW NOYTbI (NPU HANU4YMK), HOMEP KOHTaKTHOro TenedoHa;

ANA MHAMBUAYanbHbIX NpeanpuHumatenen - damunus, Ums, OT4ecTBO (nNpwu
Hanuyum), MHH, OI'PH, gaHHble OCHOBHOIO AOKYMEHTA, YAOCTOBEPSAIOLWErO FIMYHOCTD,
agpec MecTa HaxoXaeHus, pakTU4eCcKMn agpec HaxoxaeHus (npu Hanuyuw), agpec
9NEKTPOHHOM NOYThI (MPY HANMYUKN), HOMEP KOHTAKTHOro TenegoHa;

ANa PU3nMYeckmx nuy — dpaMmnus, M4, oT4eCTBO (MPU HanNuyumn), agpec mecrta
Xntenbctea (mecta npebbiBaHus), agpec aNeKTPOHHOM NoYThl (MpY HanNu4umn), HOMep
KOHTaKTHOro TenecoHa, AaHHble OCHOBHOIO AOKYMEHTa, Y4OCTOBEPSIOLLErO NIMYHOCTb.

PEKBU3UTbI JOKYMeHTa (-0B), 060CHOBbIBAOLLMX AOBOAbI 3asBUTENSA O HanMyuu
onevaTtku, a Takke cogepXalux npaBunbHbIE CBEAEHUS.

3) K 3aABNeHn0 JOIMKEH BbITb NPUMOXEH OpUrMHAN AOKYMEHTA, BblAaHHOIO Mo
pesynbTatam nNpeaocTaBneHNa MyHULMNANbHOWN YCyri.

B cnyyae ecnu OT uMmeHM 3aaBuTens OEeNCTBYeT NULO, SABNSKOLEEecs ero
npeacraButenemMm B COOTBETCTBUM C 3akoHodaTenbcTtBom Poccunckon Pepepaumm,
Takke NpeacTaBnaeTcsd OOKYMEHT, YAOCTOBEPSIOWNA NIMYHOCTb NpeactaBuUTeNs, U
AOKYMEHT, NoATBEPXAAOLLMIA COOTBETCTBYIOLLME NOSTHOMOYMS;

4) 3asaBneHne 06 ncnpaBneHnMn onevaTok u (Mnm) owmnbok ¢ ykasaHnem cnocoba
WHpOpMUPOBaHMA O pesynbTaTax €ro pacCMOTPEHUSI U LOKYMEHTbl, B KOTOPbIX
cogepxarcsa onevartkm u (Mnn) owmnbkn, NpeacTaBnsalnTCa cneayowmnmMmm cnocobamum:

- NINYHO (3asBUTENEM NPEACTaBNATCA OPUrMHanbl JOKYMEHTOB C oneYyaTkamu u
(vnn) owwmbkamu, cneumanucToMm, OTBETCTBEHHbIM 3a NpuemM [OKYMEHTOB [eNarnTcs
KOMWM 3TUX LOKYMEHTOB);

- MOYTOBbIM OTMpaBrieHNEM (3asBUTENEM HanpaBfsOTCA KOMUU LOKYMEHTOB C
onevatkamu u (unu) owmdbkamm).

5) nocne npuvema u permctpaumm 3asiBfieHUs1 CneumanncT, OTBETCTBEHHbIN 3a
npuem [OKYMEHTOB MepedaeT ero cneumanucty, OTBETCTBEHHOMY 3a MNPUHATME
peLleHnsa o NpeaoCcTaBneHNN MyHULMNANbHON yCcnyrn B TedyeHne 1 pabodero aHs.

6) No pesynbTaTtam pacCMOTPEHUs 3asBreHust 06 ucnpaBneHUM onevaTok U
(vnn)  owmbok  crneumanucTtoMm, OTBETCTBEHHbIM 3@ TMPUHATME  pPELUEHNA O
npeaocTaBNeHNN MyHULMNANBLHOW yCnyrn, B Te4eHne 4 paboumx gHen:

- IPMHMMaET peLleHne 06 ncnpasneHnn oneyvaTok n (Mnn) owmnboK, AONYLLEHHbIX
B AOKYMEHTaXx, BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUs MyHULMNanbHOW YCryrn, u
yBe4OMISET 3asBUTENSA O NPUHATOM peLLEHUN CnocoboMm, yKasaHHbIM B 3asBneHnn o6
ncnpaeneHnm ornedatok u (MnuM) owmnbok (C YykasaHMeM cpoka WCnpaBreHUs
AONYLLEHHbIX OnevyaTok 1 (unun) owmnbok);

- NPUHMMAET peLLeHne 06 OTCyTCTBMM HEOOXOOUMOCTM NCNPABIIEHNST ONeYaTokK U
(Mnn) owmnboK, AONYLIEHHBIX B AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe npefoCTaBreHus
MYHMLUMNANbHON YCNYru, U FOTOBUT MOTUBUPOBAHHbIN OTKa3 B MCMPaBEHMM ONneYaTokK U1
(Mnn) owmnboK, AoNYLIEHHbIX B AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe npefoCcTaBneHus
MYHMLMNANbHON yCnyriu.
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7) wvcnpaBneHne oneyaTok WM (Mnn) owunbBOoK, OONYLIEHHbIX B OOKyMEHTaXx,
BblAaHHbIX B pe3ynbTate npefocTaBfieHns MyHUUMNAanbHOW yCryrn, OCyLecTBrseTCs
crneuvanucToMm, OTBETCTBEHHbIM 3a MNPUHATME pELWeHns O npeaocTaBreHun
MYHULMNANbHOM yCnyru, B TedeHue 5 pabounx gHen;

8) Npn mucnpaeneHnn onevatok u (Unun) owmboK, AOMNYLWEHHbIX B OOKYMEHTaX,
BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHnss MyHUuunanbsHoOM yCcryru, He 4onycKkaeTcsa:

- W3MEHEeHWe codepXaHusi  OOKYMEHTOB, SBMAKOWMUXCA  pe3ynbTaTtoM
npeaocTaBneHnsa MyHULMNanbHOW yCnyru;

- BHECEHME HOBOW MHGOPMaunn, CBEAEHUA U3 BHOBb MOMYyYEHHbIX 4OKYMEHTOB,
KOTOpble He OblM npeacTtaBneHbl NpU nogade 3asdBfeHUMs O MpefoCcTaBreHum
MYHULMNANbHON YCNYrK;

9) KpUTEPMEM NPUHATUA pelleHns ob ncnpaeneHnn oneyvyatok u (Mnu) owmnbok
ABNSAETCA HanuMyue onevyatok u (unu) owunbokK, AONyLWEHHbIX B [OOKYMEHTax,
ABNAOLLMXCA pe3ynbTaToM NpeoCcTaBeHns MyHULMNAanbHON YCNyru;

10) ™MakcumanbHbIA  CPOK WMCMOSIHEHUS  agMUHUCTPATMBHOW  npouenypsbl
cocTaBnsetr He Oonee 5 pabounmx AOHeWM €O [OHS NOCTyNneHus 3asiBreHuss o6
ncnpasneHnn oneyaTok un (Unm) owmnobok;

11) pesynbTaTtoMm npoueaypbl ABMSETCA:

- MCNpaBrieHHble [OOKYMEHTbI, SBAAKOLWMECA pe3ynbTaTtoM NpeaocTaBreHns
MYHULMNANbHON yCnyru;

- MOTUBMPOBAHHLIA OTKa3 B MWCMNpaBneHUn onedaTok u (Mnu) owmnboK,
AOMyWeHHbIX B AOKYMEHTaX, BblAaHHbIX B pesynbTate npefocTaBrieHus
MYHMLMNANbHON yCNyriu.

Mo pesynbTataM npouenypbl NPOBOAUTCA perncrpauus  MUcnpaBrieHHOro
AOKYMEHTa UNN NPUHATOrO peLLleHnst B XKypHane Ucxogswen JoKyMeHTauuu.

[OKyMeHT, cogepkawuim oneyaTkn 1M (Unu) ownbKku, nocne 3amMeHbl NoANEXnUT
YHUUTOXEHWUIO, (bakT KOTOPOro oMKCMpyeTcs B Aene Mo pacCMOTPeHUO obpalleHns
3aaBUTENAY;

12) ocHoBaHW Ons OTkas3a B npueme 3asBrieHust 06 ncnpasneHnn onevyaTtok u
owKnBOK HEe NPeayCMOTPEHO;

13) ocHOBaHuAMM 4Ns1 OTKa3a B MCMPaBMEHMM ONevaTok 1 oLWMBOK ABNAOTCS:

- NpeacTaBneHHble OOKYMEHTbI MO COCTaBy W COLEPXaHUIO HE COOTBETCTBYHOT
TpeboBaHuAM noanyHKToB 2 1 3 nyHkTa 3.1.4 AOMUHUCTPATUBHOIO pernamMeHTa;

- [OOKYMEHTbl, YCTaHOBSIeHHble noAanyHktamm 2 1 3 nyHkta 3.1.4
AOMUHUCTPATMBHOIO pernamMeHTa, nogaHbl CnocobomMm, He npeayCMOTPEHHbIM
noanyHKToMm 4 nyHkTa 3.1.4 AOQMUHUCTPATMUBHOIO pernamMmeHTa;

- 3asBUTENDb HE SBNSIeTCA nonyyarenemMm MyHUUUNanbHOM yCnyru;

- paHee agMUWHUCTpaLMen MPUHUMAanochb pelleHne o6 OTCYTCTBUM oneyaTok U
OLWNBOK B OTHOLLEHMM OLLMBOK 1 OneYaToK, yKadaHHbIX B 3asBMEHUMN.

14) oTka3 B wCnpaBfeHUn onevyaTtok M OWMOOK MO MHbIM OCHOBAHWSAM He
aonyckaeTcs.

3asBuTenb MeeT NpaBo NOBTOPHO 06paTUTLCA C 3asBneHnem o6 ncnpasneHum
one4yaTtok M OwWWBOK nocrne YCTpaHEeHWs OCHOBaHWW AONs OTkasa B WUCNpaBneHuu
one4yaTok, NpPeagyCMOTPeHHbIX ab3auamu BTOpbIM, TpeTbuM nognyHkTa 13 nyHkta 3.1.4
AOMUHUCTPATMBHOIO pernameHTa.

15) 3aasneHne 06 wucnpaBneHun onedaTtok u ownboK perncTpupyeTcs
OTBETCTBEHHbIM MWCMOMHUTENEM B TedeHne opfHoro pabovero OHA C MOMEHTa
nonyyeHnss 3asBneHuss o6 wucnpaBneHUn oneyaTok u owuboK, W [AOKYMEHTOB,
NPUNOXEHHbIX K HEMY.

16) 3aaBneHne 06 ucnpaBneHnn oneyaTok N oWMBOK B TedeHue nATn paboumx
AHEN C MOMEHTa OTBETCTBEHHbIM UCMOSTHUTENEM TaKoro 3asiBlieHUs1 paccMaTpmBaeTcs
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rmaBo KasaHUEBCKOro cenbcoBeTa Ha npeaMeT COOTBETCTBMSA TpeboBaHMAM,
npegycMoTpeHHbIM AOMUHUCTPATUBHBLIM PEernamMeHToM.

17) Mo pesynbTatam pacCMOTPeHUsa 3asaBneHus 06 ucnpaBneHun onevyaTok u
OWKNOOK agMMHUCTPaLMS B CPOK, NPeayCMOTPEHHbIM nognyHktom 16 nyHkta 3.1.4
AOMWHUCTPATMBHOIO pernamMeHTa:

- B Crlyyae OTCYTCTBUS OCHOBaHWUW ANA OTKasa B UCMpaBfieHUU onevaTtok u
ownboK, nNpeaycMoOTpeHHbIX noanyHkTom 13 nyHkta 3.1.4 AOMUMHMCTPATMBHOIO
pernameHTa, NpUHUMaeT peLLeHne o6 ncnpasneHnn onevyaTok N ownboK;

- B Cry4ae Hanmuma xotst Obl OQHOrO0 M3 OCHOBAHWUIM ANs OTKasa B MCMNpPaBfeHum
orneyartok, npegycMoTpeHHbIX noanyHktom 13 nyHkta 3.1.4 AOMUMHUCTPATUBHOIO
pernameHTa, nNpPUHUMaeT peleHne o6 OTCYyTCTBUM HeoBXoAMMOCTM WCNpaBreHUs
onevyaTok 1 oLNBOK.

18) B cny4ae npuHATMS pelueHnst 06 oTCyTCTBUM HEOOXOAMMOCTU UCNPaBEHNS
onevyaTok U OWMBOK OTBETCTBEHHLIM MCMOMNHUTENb B TedeHue 3 paboumx OHen c
MOMEHTa MPUHATUA peLLeHns oopmnseTcsa NMCbMO 06 OTCYTCTBUM HEOBXOAMMOCTM
ncnpaeneHnsa oneyaTok 1 oWnBOK C ykasaHMeM NpUYMH OTCYTCTBUS HEOOXOOUMOCTMW.

K nucemy o6 oTCcyTCTBUM HEOOXOOMMOCTM MUCMNpaBfieHUs oneyaTok U owmnbok
npuknagbiBaeTca opurnHan AOKyMeHTa, BblJAHHOIoO No pesyrnbTaTaM npefocTtaBrneHuns
MYHUUMNAaNbHOM ycnyru (B criydae ero npeacTaBfieHus 3asiBUTENeMm).

19) WcnpaBneHue onevatok M ownbBOK oOcCyLlecTBnseTca cneunannuctoMm B
TeyeHne Tpex paboumx OHeW C MOMEeHTa MPUHATUS pPeLUeHusl, NpeayCMOTPEHHOrO
ab3auem BTOpbIM NognyHkTa 17 nyHkTa 3.1.4 AgMmHucTpaTuBHOro PernameHTa.

PesynbTatom ncnpassnieHusi onevyaTok 1 oWnboK ABNAeTCs NOAroTOBNEHHbIN B 2-
X 9K3eMnisapax JOKYMEHT O NpefoCTaBfieHUM MyHULMNAbHOW YCIyru.

OanH  opurnHanbHbI -~ 3K3eMNnsip  JOKYMEeHTa O npefocTaBfieHuun
MYHULMMNANbHOW YCNyru, coaepXallmi oneyaTkm u oWnBKN, NOANEXUT YHULYTOXKEHUIO.

BTopo  opurMHanbHbIM  3K3eMNNAp  AOKYMEeHTa O  npefocTaBneHuu
MYHUUMMNANbHOW  YCNyru, codepXawmm onedyaTtkm wn  owubku, XpaHuTCca B
aAMUHUCTPaLMMN.

AKT YHUUTOXEHUSA OKYMEHTOB, CoAepXallnx onevyaTku n owmnbkn, coctaBnseTcs
B OOQHOM 3K3eMnsspe M nogwmBaeTcsl K AOKYMEHTaM, Ha OCHOBaHMM KOTOpbIX Obina
npegocTraBneHa MyHuumnansHas ycnyra.

20) Mpwu ncnpaeneHnn onevaTok n owmMbOK He JonycKaeTCs:

- W3MEeHeHue cogepXaHus  OOKYMEHTOB, ABMNHAWWUXCA  pe3ynbTaToM
npegocTaBneHns MyHUUMNansHOM yCnyru;

- BHECEHME HOBOW MHG)OPMaLNK, CBEAEHUN U3 BHOBb NOSyYEHHbIX JOKYMEHTOB,
KoTopble He Obinn npeacTaBneHbl MNpW nofadve 3adBfeHus O npefocTaBieHun
MYHULUMNANbHOW YCyru.

21) [okymeHTbl, NpefyCMOTpPeHHble noAanyHkToMm 18 nyHkta 3.1.4 u abslauem
BTOpbIM noAanyHkTa 19 nyHkta 3.14. AOMUHUCTPATMBHOIO pernameHTa, HanpaBnarTCcA
3as1BUTENIO MO NoYTEe UNKU BpyYarTCa NUYHO B TedeHne 1 pabovero gHA ¢ MOMEHTa UX
nognucaHuns.

3.1.5. Bblgaya pagybnukata [OOKyMeHTa, BblOaHHOMO MO  pesynbratam
npegocTaBneHns MyHUUMNansHOW yCnyru:

1) ocHOBaHWeM ansa Havana npefocTaBfieHnUs MyHUUUNANbHOW YCNyrn aBnseTca
NnocTynneHue 3aaBneHns OU3N4ecKoro Unn LpPUaNYeckoro nuua B agMuMHUCTpaUmio B
NMMCbMEHHOW NN SNEKTPOHHOW bopMe, coaepXaLlunim:

AN PUANYECKUX NL;

- MOSIHOE HaMMeHOBaHWe PUANYECKOro N1ua - 3asiBUTENS;

- MOYTOBLIN afpec ANA HanpasneHus oTBeTa B MMCbMEHHOM BUAE;

- CyTb 3asiBfieHusi, BKoYast cBeAeHna ang npoBeneHns NouckoBon paboTbl no
AOKYMEeHTaM (PeKBU3UTbI, JaTa NPUHATUA), XPaHALWMMCS, B apXvMBe agMUHUCTpauun B
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npegenax CpPOKOB MX BPEMEHHOrO XpaHeHWsl, YCTAHOBMNEHHbIX 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunu;

- MOANMCb YNOMHOMOYEHHOrO fMua ¢ pacmnpoBKON NOANUCH;

AN ousnyeckux nuL:

- hamunnus, nms, 0THECTBO 3aSABUTENS;

- MOYTOBLIN afpec ANA HanpasreHns oTBeTa B NMCbMEHHOM BUAE;

- CYTb 3asiBNeHusl, BKMNoYas CBeAeHUss Ans NpoBeaeHnsa nouckoBon paboTtbl No
AOKYMeHTaM (PeKkBU3UTbI, JaTa MPUHATUSA), XPaHALWUMCH, a apxvMBe agMUHUCTpauun B
npegenax CpPoOKOB MX BPEMEHHONO XpaHEHMWs, YCTAHOBEHHbIX 3aKOHOL4ATENbCTBOM
Poccuiickon ®epepaunu;

- NNYHasa NOANUCH.

Pekomenaoyemaa dopma 3asBneHna ycrtaHoBrieHa npunoxeHnem Ne 4 K
HacTosALeMy agMUHUCTPATUBHOMY perfiaMeHTy.

OTBETCTBEHHbIM  UCMOMHUTENEM 3@  COBepLUeHME  aAMWHUCTPaTUBHOM
npoueaypbl ABASETCA ykasaTb JOIMKHOCTb (4anee — OTBETCTBEHHbIN UCMOSTHUTENb);

2) K 3a8BNeHn0 Heo6xo4MMO NPUNOXNTb cnegyowme AOKYMEHTbI:

ANS OpUaANYECKNUX NNL;

- JOKYMEHTbI, NoATBepXxaatowme NermTMMHOCTb NMOSTHOMOYUA PYKOBOAUTENS U
nvua, nognucasLLero obpalleHne opraHmsaunmn-3aaBuTens;

- KOMuMM [OOKYMEHTOB, MOATBEpXAallimMe MNpaBonpeemMcTBO opraHusauum (npu
HeobXxoanuMocCTK);

- KONWIO JOKYMEHTa, YAOCTOBEPSAIOLLErO IMYHOCTb NpeacTaBUTENS;

- KONWIO JOKYMEHTa, yAOCTOBEPSAOLLEro npasa (NOSIHOMOYKNSA) NpeacTaBuTens;

AN ousnyeckux nuu:

- KOMMo JOKYMEHTa, YOOCTOBEPSIOLLErO JIMYHOCTb 3asBUTENS; B Cryvae, Koraa ¢
3anpocoM obpawaeTca nNpeacTaBuTenb  3asdABUTENs - KOMUIO  JOKYMEHTa,
yOOCTOBEPSAOLLEro JIMYHOCTb NpPeacTaBuUTeENs W OOBEPEHHOCTb, MNOATBEPXAAOLLYHO
NONIHOMOYNS Ha AEUCTBUS OT UMEHU (PU3NYECKOro nuua.

B cnyyae nuyHoro obpalleHunss 3aaBuTEnb WM ero  NpeacTaBuUTENb
npeabsBnseT opurMHan [OOKYMEHTa, YAOCTOBEPSOLWEro JIMYHOCTb, C KOTOPOro
OTBETCTBEHHbIN CNELManMCcT CHUMaET KOMUIO 1 3aBepsieT eeé.

3) 3agBMTENb MOXET HaNpPaBuUTb 3asiBNIEHNE N NpunaraemMble K HEMy AOKYMEHTHI,
OAHMM U3 criegyoLmx cnocobos:

- MOYTOBbLIM OTMPaBIIEHNEM;

- NpY NMYHOM oBpaLleHuu;

- B 9NIEKTPOHHOM BUAE.

4) 3aaBneHne un HeobxoaMMble ANA MNOMYYEHUS MYyHULMNANbHOW YCryrn
AOKYMEHTbI, NpeayCMOTPEHHbIE  MYHKTOM  NOAMyHKTOM 2 nyHkta  3.1.5
AOMUHUCTPATMBHOIO pernameHTa, nNpenoCTaBlieHHble 3asiBUTENEM B 3IEKTPOHHOM
BMAE, YOOCTOBEPSIOTCA C MOMOLLbIO YHMBEPCANbHOW SMEKTPOHHOW KapTbl WUIK
9NEKTPOHHOM noAnMMCUM B COOTBETCTBMM C  TpeboBaHuaAMM  [locTaHOBnEeHUs
MpasutenbctBa Poccuiickon ®egepauum ot 25.06.2012 Ne 634 «O Bngax aneKTpoOHHON
noanucK, MCnonb3oBaHME KOTOPbLIX AonyckaeTcs npu obpalleHun 3a nosyvyeHnem
rocyAapCTBEHHbIX U MyHULMNANBbHBIX YCAYr»:

- 3a8BNEHNEe N OOKYMEHTbI, NpunaraemMble K 3asiBEHNIO B BUAE CKaHMPOBAHHbIX
KOMWUK1, yOAOCTOBEPAIOTCA NPOCTON 3NIEKTPOHHOM NOLMUCHIO 3adBUTENS;

- AOBEPEHHOCTb, NoATBEPXAatoLasa NnpaBoMo4dne Ha obpalleHre 3a NonyYeHnem
MYHUUMNANbHON YCMyru, BblaHHAs oOpraHusaunen, YAOCTOBEPSETCS YCUIEHHOM
KBanM@ULMPOBAHHOW 3NEKTPOHHOW MOAMUCLID MPAaBOMOYHOIO [AOJPKHOCTHOrO nvua
opraHusauun, a [OOBEpPEeHHOCTb, BblgaHHAA (U3NYECKUM JMLOM, - YCUJIEHHOW
KBanMULMpPOBaAHHOW 3NIEKTPOHHOW NOANMCHIO HOTapuyca.
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3asBuTenb HeceT OTBETCTBEHHOCTb 3a [OOCTOBEPHOCTb NPEACTaBIIEHHbIX WM
CBefEeHUNn, a Takke JOKYMEHTOB, B KOTOPbIX OHW COAepXaTCs.

TpeboBaTb OT 3asBUTENA NPeacTaBreHUs AOKYMEHTOB, He NpedyCMOTPEHHbIX
HaCTOALLMM agMUHUCTPATUBHLIM perfiaMeHToOM, He AonycKaeTcs.

B 3asBneHun o npenocTaBneHUn MyHUUMNAnbHOM ycnyrn 3asButenb MOXeT
ykasaTb cnocob nonyyeHus 3anpalimBaeMblX JOKYMEHTOB (MO no4yTe nNnbo fn4YHo).

B cny4ae oTcyTCTBMSA B 3asBNEHNN yKa3aHWA Ha cnocob nonyveHus pesynbTaTta,
OH HanpasnseTca NOCPeACTBOM NOYTOBOrO OTMPaBIiEHUs.

5) npu nuyHoMm obpalieHun 3aaBuTENs O MPeAoCTaBfEHUN MYyHULMNANbHOM
YCIyr1 OTBETCTBEHHbIN CNEeUManmncT, OCyLLECTBASIOWUIA JIUYHbBIA MPUEM:

- yCTaHaBNMBaEeT NINYHOCTb 3aABUTENS;

- CHUMaEeT KOMuIo C JOKYMEHTa, YAOCTOBEPSAIOLLEro IMYHOCTL U 3aBepseT e€;

- U3yYaeT coepxaHue 3asBrneHus;

- onpefenseT cTeneHb NOSIHOTbI MHAOPMAaLMK, COAEPXaLLencs B 3asdBreHUU,
Heobxo4MMOown AN ero NCNOSNTHEHUS;

- yCTaHaBnvBaeT MOMHOMOYMS 3asaBUTENS Ha MofyyYeHne 3anpaluvBaemMomu
NHopMauuu.

6) npuvem un nepBuyHaa obpaboTka 3asiBNEeHWs, MNOCTYNUBLLErO MO MOuYTE,
OCYLLECTBNSAETCA B [O€Hb WX MOCTYNSIeHNs wWnu B nNepBbid paboynin AeHb npwm
NOCTYNSIEHUN LOKYMEHTOB B Hepaboyee BpeMS M COCTOMT M3 NPOBEPKU NPaBUIbHOCTU
AOCTaBKM M LIENOCTHOCTN KOHBEPTOB N AOKYMEHTOB;

7) npuem n nepBuyHasi obpaboTka 3asBNEHUS, MOCTYNUBLUETO B 3SIEKTPOHHOM
BMAE, COCTOUT B NPOBEpPKE NOAMMHHOCTU 3fIEKTPOHHOW NOANUCK Yepe3 YCTaHOBMEHHbIN
denepanbHbin - MHPOPMALMOHHBIA  pecypc, €e COOTBEeTCTBUA  TpeboBaHUAM
[AENCTBYIOLLEro 3aKOHOAaTeNbCTBa, NONMHOTLI MHpOpMaLmMK, coaepXallencs B 3anpoce,
Heobxo4MMOW ANS ero UCNOSTHEHUS;

8) peructpaumsi NOCTYNUBLLErO 3asiBfIEHWNs] OCYLLECTBSETCA B COOTBETCTBUM C
npasunamun 4enonpon3BoacTsa MyHMUMNanbHOro obpasoBaHus.

[ata peructpauun 3asiBneHUs SBASIETCA Hayarnom OTcYyeTa CpoKa UCMOSHEHMUS
NOCTYNUBLLEro JOKYMEHTA.

9) OTBETCTBEHHbLIN Cneunanuct B TedeHne 1 pabodero gHa co OHA permcrpaumm
3asBNeHNs NpoBepseT NPaBUbHOCTb €ro 3anofIHEHNSA Y KOMMMEKTHOCTb JOKYMEHTOB.

10) nepeveHb OCHOBaHMM A OTKasa B NpefoCTaBAeHMUM MyHULMNAnbHOM
yCnyru:

10.1) agMuHMUCTpaums nNpuUHUMaEeT peleHne o6 oOTka3e B Bblgaye Komnuu
(BybnmkaToB) apXMBHbIX JOKYMEHTOB, NOATBEPXAAKLWMX NPaBO Ha BNageHue 3emnen,
No cneayoLwmMM OCHOBaHUSAM:

a) obpalleHne HeHagnexawlero 3asBuTtenst (OTCyTCTBME NpaBa y 3asBUTENS Ha
Tpebyembin UM 3anpalumMBaeMbl JOKYMEHT);

6) HenpenctaBneHve 3adBUTENEM [AOKYMEHTOB, YKa3aHHbIX B MNOAMNYyHKTE 2
nyHkTa 3.1.5 HacTosIWwero agMMHUCTPATMBHOIO pPernameHTa;

B) OTCYTCTBME 3anpalumMBaeMbiX JOKYMEHTOB B aAMUHUCTpaLu;

r) 3anpoc He NnoaaaeTcsi NPOYTEHWUIO;

[) OTCYTCTBME B 3anpoce UHgopmauun, ykasaHHom B nognyHkte 1 nyHkta 3.1.5
AOMUHUCTPATMBHOIO pernameHTa, Bknovasi Heobxoammble cBeAeHU Onsi NPOBEeAEHWS
NMOMCKOBOM paboTbl MO AOKYMEHTaM apxmBa ALMUHUCTpaLuu;

€) HEeCOOTBETCTBUE BMAA INEKTPOHHON NOAMUCU, UCMOMb30BaHHOM 3asBuUTENeM
AN yOOCTOBEPEHUs 3anpoca M MNPUITOXKEHHbIX K HEMY [OKYMEHTOB B 3IEKTPOHHOM
Buae, TpeboBaHnsM 3akoHogaTenbcTBa Poccunckon ®eaepaumu.

10.2) otka3z B Bblgaye konun (Qy6bnukaTtoB) 3anpawmBaeMblX OOKYMEHTOB
AOMKEH OblTb MOTMBMPOBAHHLIM W, MO BO3MOXHOCTW, COAepXaTb pekoMeHaauun no
AanbHenWwnmM AencTB1USM 3aaBUTENS,
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10.3) npu OTCYTCTBMM OCHOBaHMW [fnsi OTKasa B NpegoCcTaBfeHum
MYHUUMNANBbHOMW  YCNyrn, npeaycMoTpeHHbiXx nognyHktom 10.1  nyHkta 3.1.5
AOMUHUCTPATMBHOIO perfiameHTa, CneumanucTt npMHMMaeT peLleHne O Bblgade Komnuu
(Byb6nunkaToB) apXMBHbIX JOKYMEHTOB, a NPU HanNUYMM TakMx OCHOBaHUM - 06 OTkase B
npeaocTaBNeHNN MyHULMNANBHON YCNyri.

Mo pesynbTaTaM pacCMOTPEHUS MOCTYNMBLUMX OT 3afABuTEnNs [LOKYMEHTOB
OTBETCTBEHHbIN CNeunannuct NpoBOAMT MOUCK apXUBHbIX OOKYMEHTOB, YKa3aHHbIX B
3a8BNeHNN, CHAMAET KOMuUU C MOANMHHUKOB 3K3EMMMSPOB AOKYMEHTOB, OhopMnseT B
YyCTaHOBMIEHHOM MOPSAKE 3aBepuUTESibHbIE HaANUCKU, NOATBEPXKAAIOLYIO MAEHTUYHOCTb
NOASIMHHWUKY N3rOTOBEHHbIX KOMUA apXUBHbBIX JOKYMEHTOB N apXUBHbIX BbINNCOK.

B cnyyae oTcyTCcTBMUA B apxmBe agMUHUCTPaLUN JOKYMEHTOB, HEOOXOAMMBIX A5
MCNOMHEeHNsa 3anpoca, cneunanuct rotToBUT MUCbMEHHOe yBedoMIMeHne o6 oTkase B
NpeaoCTaBNEHNN  MyHUUMNANbHOM  YCRyrM MO OCHOBAHWAM, MpPeayCMOTPEHHbIM
nognyHkTom B nognyHkre 10.1 nyHkta 3.1.5 AOMUHUCTPATUBHOIO pernameHTa, C
yKaszaHMemM TMpPUYUH OTCYTCTBMS [AOKYMEHTOB M peKOMeHZauuh Mo ganbHENLWumM
AencTemam 3asasurtens.

YNOfTHOMOYEHHOE MU0 B paMKax CBOWX MOSTHOMOYMIK 3aBeEpsSieT CBOEW
noanucbto konum (ayoénmnkaTbl) apXMBHbBIX AOKYMEHTOB, MO0 NoanucbIBaeT NMCbMEHHOE
yBegoMneHne o6 oTkase B NpeaoCcTaBNeHNN MYHULMNANBLHON YyCNyru.

Ha nognucm [OMKHOCTHOTO  YMNOSIHOMOYEHHOrO fuvua CTaBUTCA  nevatb
aAMWHUCTPaLUN MyHUUMNanbHOro obpasoBaHus.

11) Bbligava nnu oTnpaeka pesynbTaTa NpegocTaBNeHNa MyHULUMMNANbHON YCyru
3aABUTENIO:

11.1) noaroToBneHHble  konuu  (QybnukaTbl) apXMBHbIX  OOKYMEHTOB,
yBegoMneHnss o6 oTkase B MpefoCTaBfieHMM MYHUMUMNAnNbHOW YCRyrn BblaakoTCcA
3aaBUTEN0  WNW  ero  MpeacTaBuTento  Mpu nNpegbsaBneHuM  JOKYMEHTa,
yAOCTOBEPSAOLLEr0 JfIMYHOCTb, W OOBEPEHHOCTU, OGOPMSIEHHOW B YCTAHOBMEHHOM
nopsiake.

Mpw nonyyeHun pesynbTaTta agMUHUCTPATMBHOW Npouenypbl 3asiBUTENb UMK ero
npeacTaBUTENb PacnMCbiBaeTCa Ha 3anpoce C ykasdaHUeM AaTbl NoNyyYeHUss AOKYMEHTa;

11.2) B cny4ae OTCYTCTBMS B 3asiBNEeHUM ykasaHust crnocoba nonyveHus
3asBuUTENEeM OTBeTa, pe3ynbTaTbl aAMUMHUCTPATMBHOW Mpoueadypbl HanpaBnsoTcs
nocpeacTBOM MOYTOBOro OTNPaBMEHNUS.

4, CDOprI KOHTpOJNA 3a ucnosiHeHMeM agMMHUCTPaATUBHOIO periiamMmeHTa

4.1. TekywMn KOHTpOsfb 3a cobniogeHnemM nocnefoBaTenbHOCTU OEWUCTBUN,
onpegeneHHolx PernameHToM, ocyuwecTsnseTca rnason KasaHUeBCKOro cefibcoBeta 1
BKNtoYaeT B cebsa npoBeaeHne NpoBepoK cobniogeHnst U MCNONTHEHNSA OTBETCTBEHHbIMU
nuuaMmn (cneuwanuctaMmn) OENCTBYIOWErO0 3aKOHOOATENbCTBA, a TaKKe MONOXEHUN
PernamenTa.

4.2. lepcoHanbHasi OTBETCTBEHHOCTb OTBETCTBEHHbIX fuvL (CneunanucToB)
3aKpennsieTcsa B COOTBETCTBYIOLNX MONOXEHUSAX OOIMKHOCTHBIX UHCTPYKUUMNA.

4.3. KOHTpoOsib 3a MOMHOTOW U KayeCTBOM NpeaoCTaBIieHUs MyHULMNanbHOW
ycrnyru BknioyaeT B cebs npoBeAeHne NpoBeEPOK, BbIABNEHNE U YCTPaHEHNE HapPYyLLEHUI
npaB 3asiBUTENEW, pacCMOTpPeHWe, MPUHATME PpeLUeHUrM W MNOArOTOBKY OTBETOB Ha
obpalleHunsa 3aasuTenen, cogepxatime xanobbl Ha pelleHus, oencTeus (6e3nencrems)
OTBETCTBEHHbIX 1L, (CNeLmanncTos).

4.4. MNo pesynbTaTtam NpoBeAEHHbIX MPOBEPOK B CIy4Yae BbISIBIEHNSA HapyLUEHWI
npaB 3asBuTenen No npegoCTaBfEHUI0 MyHMUMNANbHOW YCIYrM OCYLLEeCTBNsSeTCA
NPUBMEYEHNEe  BUHOBHbIX 1L K  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaumn.

18



4.5. NpoBeaeHne NPoOBEPOK MOXET HOCUTb MSIAHOBbLIN XapaKTep 1 BHEMSIAHOBbIN
xapaktep (MO  KOHKpeTHOMy obpalleHuto  3asBuTend No  NpenoCcTaBneHuto
MYHULMMNANbHON yCnyru).

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHMA peLleHnin u
aencrteun (6espencTeusl) opraHa, npeaoCcTaBnAOLWEro MyHuLMnanbHy ycnyry,
MHOropyYHKLMOHANbLHOIO LiIeHTpa, opraHM3aummn, ykasaHHbIX B 4yactu 1.1 ctatbum
16 ®epepanbHoOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHM3auum
npeafocTaBneHNsA rocyAapCcTBeHHbIX U MyHULMNANbHbIX YCIYr», a TakkKe ux
AOJMKHOCTHbIX UL, MYHULUNANbHbIX CYXaliux, paboTHUKOB

5.1. 3aaButenb MoxeT obpaTuTbCs C Xanobom B TOM 4UCrEe B CreayloLmx
cnyyasx:

1) HapyLeHne cpoka perncTpauumn 3anpoca o NpefoCcTaBeHnn MyHMLUMNanbHON
ycryru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®epepansHoro 3akoHa oT 27.07.2010 Ne
210-93 «O6 opraHuMsaumMm npenocTaBfieHUs rOCYOapCTBEHHbIX UM MYHUUMNANbHbIX

ycnyry; 2) HapylweHue cpoka npefocTaBneHns MyHuuunansHon ycnyrn. B
yKaszaHHOM crlydae gocyaebHoe (BHecyaebHoe) obkanoBaHMe 3asiBUTENEM PELLEHUN U
AencTeum (6espencTeng) MHOrOOyHKLNOHANBHOro LeHTpa, paboTHuKa

MHOrOYHKLUNOHANBHOIO LIeHTpa BO3MOXHO B Clyyae, ecrnv Ha MHOroyHKUNOHANbHbIN
LUeHTp, peweHna u Jgeuncteua (6esgenctBme) KOTOPOro obXanykTcs, BO3roXeHa
YHKUMA NO NpefoCTaBfiEHNI0 COOTBETCTBYIOLLEN MYHULMNANbHOW YCNyrn B MOSIHOM
obbeme B nopsake, onpeneneHHoM vactolo 1.3 ctatbn 16 PegepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBfeHNs rOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCNYr»;

3) TpeboBaHue y 3asBUTENd OOKYMEHTOB unuM  uHdopmaumm nunbo
OCYLLECTBNEHNA [OENCTBUN, nNpeacTaBfieHne WunM  OCYLLECTBIIEHME KOTOpbIX He
npegycMoOTpeHO HOPMaTUBHLIMW NpaBoBbiMM  akTamu  Poccuinckon ®depepaumn,
HOpPMaTMBHbIMW  MNpaBoOBbIMM  akTamMm  cybbektoB  Poccunckon  degepaumn,
MYHULUMNANbHbIMU NPABOBbLIMU akTamu ANs NpefoCTaBneHnss MyHULMNAansHOM YCIyru;

4) oTka3 B npueme [OOKYMEHTOB, NpenoCTaBfieHMe KOTOPbIX NPeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon degepaumm, HOPMaATUBHBbIMU
npaBoBbIMM  akTamn cybbektoB Poccunckon degepaumm, MyHUMUMNANbHBIMU
NpaBOBbIMU aKTaMn A4S NPeoCTaBeHNS MyHULUMNANbHON YCNyru, y 3asaBUTens;

5) oTka3 B npegocTaBneHnn MyHULMNANbHOW YCIyrn, eCriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUMM C HUMM
WHBIMW HOpPMaTUBHLIMM NpaBoBbIMW akTamun Poccuiickon degepaunn, 3akoHamn u”
WHbIMM HOPMaTUBHbLIMM MNPaBOBbIMW akTamu cybbektoB Poccuiickon Pepepaunn,
MyHMUMMNANbHbIMW  NPaBOBbIMM  akTamn. B  ykasaHHomM cnyvae pocypebHoe
(BHecyoebHoe) obGxanoBaHwe 3asiBUTENEM peleHun u gencteun (6e3pencteus)
MHOTrOYHKLUMOHANbHOrO  LUeHTpa, paboTHMKa  MHOroyHKUMOHaNbHOro  LieHTpa
BO3MOXHO B Clfly4ae, eCriv Ha MHOro(yHKUMOHAamNbHbIA UEHTP, pelleHns n OencTBus
(6e3pencTBme) KOTOPOro obGXanylTcd, BO3NOXEHA (YHKUMS MO npeaocTaBreHuto
COOTBETCTBYHOLUEN MyHULMNANbHOW Yycryrm B MNONHOM obbemMe B  nopsgke,
onpegeneHHom vactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03
«O6 opraHusauun NnpeaocTaBneHNs rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCITYT»;

6) 3aTpeboBaHMe C 3asBUTENS NPU NPeaoCTaBfiEHUM MyHUMUMNANbHOW YCnyru
nnaTtbl, He MpPeagyCMOTPEHHOW HOPMaTUBHLIMU MpPaBOBbIMM akTamu Poccuinckomn
depepaumm, HOpMaTUBHBbIMU NPaBOBLIMK akTaMu cyObekToB Poccunckon depepaumm,
MYHMLUMNAnNbHbIMU NPaBOBbLIMU aKkTamu;

7) OTka3 opraHa, NpeaoCcTaBAsloWero MyHUUMNANbHYK YCyry, OOMMKHOCTHOro
nvua opraHa, nNpeaocTaBnAlLWEero MyHUUUNANbHY YCIyry, MHOMOMYHKLUMOHANbLHOro
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LUeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO LeHTpa, OpraHn3auun, npeayCcMOTPEHHbIX
yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa PegepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuMsaumMm nNpenocTaBfieHUs TOCYOAPCTBEHHbIX M MYyHULUMNANbHbIX
ycrnyr», unm nx paboTHMKOB B MCMpPaBfieHUN AOMYLWEHHbIX UMW OneYyaToK U OWwnbokK B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHnUs MyHULMNAanbHOW YCnyrn OKyMeHTax nmbo
HapylleHne YCTaHOBJIEHHOINO CpoOKa TakuMx wucnpasneHun. B ykasaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peleHuin W OeWCTBUK
(6e3nencTBmst) MHOrOyHKUMOHANbHOro LeHTpa, paboTHMKA MHOrOgYHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Cllyyae, €CNU Ha MHOTO(YHKUMOHANbHbLIN LIEHTP, pPELUeHUs U
aencteus  (6e3pgencTBmMe)  KOToporo  obxkanyktTcsl, BO3foXeHa  QYyHKUMA Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLLEN MyHUUMNANbHOW YCryrn B MNOfAHOM obbeme B
nopsgke, onpegeneHHomMm vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusauum npegocTaBfieHUs roCyAapCTBEHHbIX U MyHULMNANbHbIX
ycryr».

8) HapylweHue cpoka Wunu nopsgka Bblgadn OOKYMEHTOB MO pe3yrbTatam
npeaocTaBneHnsa MyHULMNANbHOW yCnyru;

9) npuocCTaHOBMEHWE NPeaoCTaBNEHUA  MyHULMNANbHOW  YyCAyrn, ecrnu
OCHOBaHUSA NPUOCTAHOBNEHUA He MpeaycMOTpeHbl deaepanbHbIMU  3aKoOHaMuU U
NPUHATLIMW B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon depepauum, 3akoHamuM U UHbIMKU HOPMaTUBHbLIMW MPaBOBbIMM aKTaMu
cybbekToB Poccuiickon degepaumn, MyHUUMNAnNbHbIMW MpaBoBbIMKM - akTamu. B
yKaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obkanoBaHMe 3asBUTENEM PELLEHUN U
AencTeum (6espencTeng) MHOrOOyHKLNOHANBHOro LeHTpa, paboTHMKa
MHOrOYHKLNOHANBHOrO LIeHTpa BO3MOXHO B Cllyyae, ecrnv Ha MHOroyHKUNOHANbHbIN
LUeHTp, peweHna u geuncteus (6e3gencTBne) KOToporo obxanytTcs, BO3SOXeHa
YHKUMA NO NpefoCTaBfieHNI0 COOTBETCTBYIOLLEN MYHULMNANbHOW YCNyrn B MOSIHOM
obbeme B nopsake, onpeneneHHoM Yactelo 1.3 ctatbm 16 PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npeaocTaBrEHNs rOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCNYr»;

10) TpeboBaHue y 3aaBMTENA MpUM NPEAOCTaABMEHUN MyHUUMNANBbHOW YCRyru
AOKYMEHTOB UNu MHGOPMauMK, OTCYTCTBME U (MNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B npueme JOKYMEHTOB, HeOOXoauMbIX Ang
npeaocTaBneHnsa MyHUUMNanbHOW ycnyrn, nMbo B NpeaoCTaBfeHUn MyHUUMnanbHOW
YCIyru, 3a UCKIOYEHWEM CRyyaeB, NpeayCMOTPEHHbIX MYyHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM crniydae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBUTENEM peLleHni n OencTBumn (6espencTBus)
MHOMO(YHKLUMOHANbHOrO  UeHTpa, paboTHMKa  MHOroyHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryyae, €Cnn Ha MHOrOYHKLMOHAlbHbIA LEHTP, peleHns u AenCcTBUS
(6e3pencTBme) KOTOPOro obGXxanylTcsd, BO3NOXEHa MYHKUMS Mo npeaocTaBreHuto
COOTBETCTBYHOLUMX MyHMLMNAmNbHbIX YCRyr B MNONMHOM obbeme B  nopsake,
onpegeneHHom yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaeTtcs B nucbMeHHoOM opme Ha OymaxHOM HocuTene, B
9NEKTPOHHOM opmMe B OpraH, NpPeaoCTaBNSAWMA  MyHULMNAINbHYIO  yCnyry,
MHOTrO(OyHKUNOHamNbHbIN LEHTP NMO0 B COOTBETCTBYHLMIA OpraH rocygapCTBEHHOWM
BnNactTu (opraH MeCTHOro camoynpaeneHust) nyonnyHo-nNnpaBoBOro 0b6pasoBaHus,
ABNAOLWMIACA ydypeanTenem MHOroyHKUMOHANbHOro LeHTpa (ganee - yypegurenb
MHOroyHKLMOHANbHOrO LieHTpa), a Takke B OpraHusauumn, NnpeaycMoTpPeHHbIE YacTblo
1.1 ctratbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaoCcTaBNeHNs rocyaapCTBEHHbIX U MyHMUMNANbHbIX YCnyr». XKanobbl Ha pelueHns n
pencteus (besgenctane) pykKoBOAMTENS OpraHa, NpegoCcTaBnsAoLWero MyHUUMNanbHyo
yCrnyry, nogarTcs B BbILLECTOALWMA opraH (MpyM ero Hanuyuu) nubo B crnydae ero
OTCYTCTBMSA  pacCcMaTpuBalOTCA  HEMOCPEeACTBEHHO  pykKoBOAUTENEM  OpraHa,
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npeaocTaBnAwLWEro MyHuuunanbHyto ycnyry. Xanobbl Ha peweHus un Oencrsusd
(6e3penctBme) paboTHMKa MHOrogYHKUMOHANBLHOMO LEeHTpa NoAatnTcsl PyKOBOAUTENO
9TOr0  MHOrOo(yHKUMOHanbHOro ueHtpa. »Kanobbl Ha pelweHus U OencTeud
(6e3penctaume) MHOroOyHKLNOHaNbHOro LeHTpa nogarTcs yuypeauTento
MHOFOQYHKLUMOHANBHOrO  LEHTpa WNM  OOSDKHOCTHOMY  NULy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM NpPaBOBLIM akTOM cybbekta Poccuinickon Pepepauumn. XKanobbl Ha
peweHna n gencteusa (6esgenctene) paboOTHMKOB OpraHu3auun, npenycMOTPEHHbIX
yacteto 1.1 crtatem 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-9¢3 «O6
opraHusauumn NnpegocTaBreHns rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCAYry, NogarTcs
PYKOBOAUTENAM 3TUX OpraHu3aumn.

5.3. Xanoba Ha peweHns wn genctena  (6esgenctBue)  opraa,
NpedoCcTaBnAwLWero  MyHuMUMNanbHYO  yCryry, AOSMKHOCTHOrO  fiMua  opraHa,
NpeaoCcTaBnAlLWEro  MyHUUMNANbHYO  yCRyry,  MYHAUMMANbHOMO  CryXallero,
PyKOBOAUTENSA oOpraHa, MNpefoCTaBnsoWwero MyHUUMNanbHY Ycnyry, MOXeT ObiTb
HanpaeneHa no no4yte, C MCNOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALNOHHOM
ceTn WHTepHeT, odmumnmanbHOro camta opraHa, npefocTtaBnsArLWEero MyHUUMNANbHYO
yCrnyry, a takke MoxeT ObiTb MpUHATa Npu NUYHOM npueme 3assutens. Xanoba Ha
pewenna n penctena (6esgenctenme) MHOrOYHKLMOHANbHOrO LEHTpa, paboTHuKa
MHOrOYHKLUMOHANbHOrO  LeHTpa MOXeT ObiTb HampaBneHa no nodte, cC
MCNONb30BaHMEM  MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «HTepHeT»,
ouumanbHOro  camta  MHOrOQYHKLMOHANbHOrO  LEeHTpa, eguHoro  noprtana
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nunbo  pervoHanbHOro noprtana
rocyAapCTBEHHbIX M MyHMLMMAMNbHbBIX YCIYr, a TakKe MOXET OblTb NPMHATA NPU TIMYHOM
npueme 3assutens. XKanoba Ha pelweHus n gencteusa (6e3gencrame) opraHusauun,
npeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHMsaLmm NpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMbHbBIX YCyr», a
Takke WX pabOTHUKOB MOXeT ObiTb HamnpaBfeHa no no4vte, C WUCMNONb30BaHWEM
NHGOPMALMOHHO-TENTIEKOMMYHUKALUNOHHON ceTn «UHTepHeT», odmumanbHbIX CanToB
9TUX OpraHM3auun, eanHoro noptana rocygapCcTBeHHbIX U MyHUUMNANbHbIX ycnyr nnbo
pernoHanbHOro noprana rocygapCTBEHHbIX M MYHULMNAMbHbLIX YCAYr, a Takke MOXET
ObITb NPUHATA NPY NIMYHOM MpUEME 3asiBUTENS.

5.4. XKano6a gomkHa cogepxaTb:

1) HaumeHoOBaHWe opraHa, NpPeaoCTaBNANOLWEro MyHUUMNANbHYI YCryry,
AOIMKHOCTHOMO Nuua opraHa, npedocTaBnsAlowWero MyHUUUNanbHy ycnyry, nvbo
rocyaapCTBEHHOIO UM MYHULUMMNANbHOMO CryXKaLlero, MHOrogyHKUMOHaNbHOro LEeHTpa,
ero pykosogutensa u (unu) paboTHWKa, opraHM3aunin, NPeaycMoOTPEHHbIX YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu
npeaoCcTaBnNeHNa rocyaAapCTBEHHbIX U MYyHUUMNANbHbLIX YCAYr», UX pykoBoguTenem u
(vnn) paboTHUKOB, peLleHns n gencteus (6es3gencrTeme) KOTopbiX 0bXxanyTcs;

2) dammnuio, MMsA, OT4YECTBO (MOCNeaHee - NPy Hanuuuu), CBE4EHUSs O MecTe
XUTEeNbCTBa 3asBuUTENs - puanyeckoro nuua nmbo HauMeHOoBaHWe, CBEAEHNA O MecTe
HaXOXAEeHWA 3aaBUTENS - OPUAMYECKOrO NULa, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTpPoHHOM NoYThl (MpWY HanNUYMM) U NOYTOBLINM agpec, No
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembiX pelleHusX u aencteuax (6esgencrsmum) opraa,
NpeaoCTaBNAOWEro  MyHUMUMNANbHYK  YyCryry, AOSMKHOCTHOrO  fiMua  opraHa,
NPeaoCTaBNAOWEro MYHMUMNANbHYK YCryry WU  MyHUUMNANbHOro  CriyXallero,
MHOFOOYHKUMOHANBHOro  LeHTpa, paboTHMKa MHOrogYHKUMOHANBHOIO  LIEeHTPa,
opraHuMsauun, nNpegycMoTpeHHbIX Yactbio 1.1 ctatbn 16 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenocTaBrneHnss roCyAapCTBEHHbIX W
MYHMUMNANbHbIX YCNYr», UX paboTHUKOB;
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4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelueHueM U
aencrtemem (6e3nencTBMeM) opraHa, nNpefoCTaBfAKOWEro MyHUMUMNANbHYH YCryry,
AOIMKHOCTHOMO  NMua  opraHa, NpeAdoCTaBfsloWero  MyHUUUnanbHyl  YCnyry,
MYHULUMMNANbHOMO  Criykalwlero,  MHOroyHKLMOHAaNbHOrO  LeHTpa, paboTHUKa
MHOrOYHKLMOHANBHOrO LIEeHTpa, opraHn3aumin, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbm
16 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaoCTaBNeHNA roCyAapCTBEHHbIX WM MyHUUMNANbHbIX  YCnyr», WX paboTHMKOB.
3asasuTenem mMoryT 6bITb NpeacTaBreHbl JOKYMEHTbI (MPY HaNnu4uKn), nogTeepxaatoLmne
A0BOAbI 3aaBUTENS, NMMBO NX KONUK.

5.5. Xanoba, nocTtynuBwas B opraH, MNpPedoCTaBNSARLWMIA  MyHUMLUMNANbHYO
yCIyry, MHOroQyHKUNOHANbHbIN LEHTP, YYpeauTento MHOroyHKUMOHaNbHOro LeHTpa,
B OpraHusauum, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PepepanbHOro 3akoHa ot
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHUs TFOCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YyCnyr», NMbo BbILWECTOAWMN opraH (Npu ero HanuMyuu), NognexuT
PacCMOTPEHNIO B TeYyeHue nATHaguaTn paboumx OHEW CO OHSA ee pernctpauuun, a B
cny4yae obxanoBaHus OTKasa opraHa, NpefoCTaBnsoWEero MyHUUUNanbHy YCnyry,
MHOrOyHKLMOHANbHOrO LIEeHTpa, opraHnsaumn, NpeaycMoTPeHHbIX YacTbio 1.1 ctaTbm
16 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-#3 «O6 opraHusaumm
nNpeaoCcTaBNeHNs roCyAapCTBEHHbIX U MyHMLMNAMNbHbBIX YCNyr», B NpueMe AOKYMEHTOB
y 3asButens nubo B vMcnpaBneHuuM OOMyLEHHbIX OrnevyaTok U OWKnBOoK unu B crny4vae
06)XanoBaHMsa HapyLleHUs YCTAHOBMIEHHOrO CpPOKa TaKMX WCNpaBfeHWA - B TeYeHue
NsATM paboynx AHEN Co AHS ee permcTpaumu.

5.6. [lo pesynbTatam paccMOTpeHus Xanobbl MpuMHMMaeTcs OOHO U3
cnegyrLnx peLeHun:

1) xanoba ypnoBneTBoOpsieTCsA, B TOM uucrie B QOpMe OTMEHbl MPUHATOro
peLleHns, UcnpaBieHnsa JONYLEHHbIX onevyaTok U oWwnboK B BblAAHHbBIX B pe3ynbrate
NpeaoCTaBNeHNa  MyHMUMNANbHOW  YCNyrM OOKyMeHTax, BoO3BpaTta 3asdABUTENO
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He nNpefyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon degepaumm, HOPMaATUBHBLIMW MNPABOBbIMU aKTaMu
cybbekToB Poccuinckon ®epepaunn, MyHUUUnanbHbIMM NPaBOBbIMU akTamu, a TakKe B
WHBIX hopmax;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

5.7. He no3agHee aHs, cnepfytowiero 3a AHEM MPUHATUS PeLIeHus], YKa3aHHOro B
nyHkTe 5.6 Hactoswero AOMUHUCTPATMBHOIO perrfamMmeHTa, 3asiBUTento B NMMCbMEHHOM
dopMe M MO XKenaHuwo 3asaBUTENS B  SNIEKTPOHHOM dopme HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx PacCMOTPEHNS XKanobbl.

5.8. B cnyyae npusHaHus xanobbl noanexaiien yooBneTBOPEHMIO B OTBETE
3a8BUTEN0, YKa3aHHOM B 4actu 5.7 Hactoswero AOMUHUCTPATUBHOINO pernameHTa
HacTosILLEen cTaTbW, AaeTcsa UHdopMauus O OENCTBUSX, OCYLLECTBIISEMbIX OpraHomM,
NpeaoCTaBNSAWMM  FOCYyOAPCTBEHHYIO — YCyry,  OpraHoMm, nNpefoCTaBrsoLnM
MYHUUMNANbHYK YCNyry, MHOro(oyHKUMOHaNbHbIM LEHTPOM nnbo opraHusaumen,
npeaycmoTpeHHon vactbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-P3, B yensax
He3amennMTEeNbHOrO  YCTPaHEHUSI  BbISIBMIEHHbIX  HapyLEeHUWn npu  OKalaHwuu
MYHAUMMNANbHON YCNyrM, a Takke MNPUHOCATCA W3BUHEHUS 3@ [OO0CTaBlEHHbIE
HeynoOcTBa M yKkasbiBaeTcs MHGOpMauuMsi O JanbHeuwunx OencTBusix, KoTopble
Heo6Xo4MMO COBEPLUMTL 3assBUTENIO B LENAX NOSTYYEHUS MYHULMNANbHOW YCyr.

5.9. B cnyyae npuaHaHus xanobbl, He nognexallen yaoBneTBOPEHUIO B OTBETE
3a8BUTENO, yKa3aHHOM B 4YacTu 5.7 HactosAwero AOMUWHUCTPATMBHOIO perfnameHTa,
AalTCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O NPUYMHAX MPUHSTOrO PEeLUeHUs], a Takke
MHpopmauusa o nopsiake ob6xanoBaHUA NPUHATONO PeLLEHMS.

5.10. B cny4ae ycTaHOBMeHMs B xo4e WM No pe3ynbTaTtaM pacCMOTPEHUs
Xanobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHNA NN NPECTYNNEeHNs
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OOJHKHOCTHOE L0, pa6OTHI/IK, HageneHHble NOJTHOMOYNAMU NO PACCMOTPEHUIO Xanob
B COOTBETCTBMN C MYHKTOM 5.2 Hactodwero ALI,MVIHVICTpaTVIBHOI'O pernamMmeHTa,
He3aMeOTIMTerNlbHO HanpaBndalnT MMerLnecAa MmaTepumarbl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy

Nno NpeAoCTaBNEHNIO MYHULMNANBbHOW YCIyrn
«lMpuHATUE JOKYMEHTOB, a Takxke

Bbla4a peLlueHnn o nepesone

nnun o6 oTkase B NepeBoae XUoro NoMeLLeHns
B HEXWI0E NN HEXUITOro

MOMELLEHNS B XUIOe NoMeLLeHne»

dopma 3anpoca

3anpoc o npegocTaBneHUM MyHULMNANbHOW yCnyrm

N dopmaT gaHHbIX NHdopmaums
n/n

CBepeHusA o 3asBuTene - puanyeckom nuue, B TOM Yucne
MHOUBUAYANbHOM NpeanpuHUMarene

1. damunumsa, nmvs, oTYECTBO
(Npn Hanuuun), gata u MecTo
poxaeHus

2. [IOKyMEHT, y4OCTOBEPSAOLLMIA
NNYHOCTb (HanMeHOoBaHWe 1
PEKBU3NTHI)

3. Afpec perucrpaumm no
MEeCTY Xutenbctea (MecTy
npebbiBaHNS)

4, NoeHTnpunKaumoHHbI Homep

Hanoronnarenswmka (MHH)

YKasblBaeTcq 3asiBUTENEM Nnpu XXenaHuu.

5. CtpaxoBoi Homep
NHONBMAOYaNbHOTO NULEBOro

cyeta (CHWJIC)

YKasblBaeTcq 3asiBUTENEM Npu XXenaHun.

6. OcHoBHOW rocygapCTBEHHbIN
perncTpaunoHHbI HOMepP
NHONBMOYaITbHOrO
npeanpyHuMmaTens
(OIrPHUIM)

CBeOeHus1 0 3aABUTEnNeE - OPUONYECKOM nuue

1. HanmeHoBaHue MNonHoe CokpalleHHoe
tOPUANYECKOro nmua HanMeHoBaHue HanMeHoBaHue
(Mpwn HanNn4umn)
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AOpec mecTa HaxoxaeHus
topManYeckoro nuua

OcHOBHOW rocygapCTBEHHbIN
perncTpaunoHHbI HOMep
(OI'PH)

CBeaeHus o

npegcraBuTesie 3asdBUTens

damunua, Mg, oTYECTBO
(Mpy HanNU4Knn)

[OKyMEHT, ya40CTOBEPSAOLLNMA
NNYHOCTb (HanMeHoBaHue
AOKYMEHTa N pekBU3NTbI
OOKYMEHTA)

[OKyMeHT,
noaTBeEpKAaroLLmin
NoSIHOMOYMS NpeacTaBuTens
3asBuTens (HaMMeHoBaHme
AOKYMEHTa N pekBU3NTbI

OOKYMEHTA)
HanmeHoBaHune lNonHoe CokpalyeHHoe
topmManyeckoro nuua HanMeHoBaHue HanMeHoBaHue

(Mpy HaNW4KUK)

ALpec mecTa HaxoxaeHus
topManyeckoro nuua

OcHoOBHOW rocyapCTBEHHbIN
perncTpaunoHHbI HOMepP
(OIrePH)

HaumeHoBaHue

MYHULMNANbHOM yCnyru

NHbopmaums o MmyHUuunanbHou ycnyre

NocnepoBaTenbHOCTb MNMoanucek

npegocTaBneHuns ycnyr 3asABUTEITA O
AOCPOYHOM
nosy4yeHumn
pesynbTarta

YKasbiBaeTcs MyHUUUNanbHa4a Yycnyra, KOTOPYH XeJlaeT NoJydnTb 3adBUTESIb.

YKasbiBaeTcs nocriefoBaTeribHOCTb MpPefoCTaBreHuss MyHULUUNAansHOM YCIyru,
nepeyvncrieHHblx B pasgene "HanmeHoBaHue MyHuumMnansHon ycnyrn®:
- nepBuYHas (npegocTaBrneHMe MYHUUUNanbHOW YCnyrm BO3MOXHO 6e3
Nnony4yeHuss pesyrnbTaTOB WHOM MYyHUUMNANbLHOW YCIyrn, ykasaHHOW B pasgerne
"HanmeHoBaHue MyHuuunansHou ycnyrun'");
- no pes3ynbTaty npegocrtaeBneHus ycnyrm "..." (B KaBbldkax wu3naraetcs
HanMeHoBaHWe MyHUUMNanbHOM YyCnyru, ykasaHHouM B pasgene "HavmeHoBaHue
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MyHUUMNanbHOW ycnyrn", HeobxoguMmon AOna  npegoctaBneHus  BblibpaHHON
MYHULMMNANbHON yCnyru).

Moanucb 3asaBuUTenNS o] A0CPOYHOM nosly4yeHumn peaynbTaTta
npegocTaBneHns MyHUUuUNanbHOW YCIyrn, ykasaHHOW B pasgene "HanmeHoBaHue
MYHULMNANbHOM ycnyrn", 0O OKOHYaHMs OBLLEro CpoKa BbIMNOSIHEHUS KOMMEKCHOIo
3anpoca O nNpeaocTaBfieHUU) MyHUUMMNANbLHOW YCryrn B MHOMOMYHKUMOHANbHbIX
UeHTpax npedocTaBfeHna  rocydapCTBEHHbIX M MyHUUMNAnbHbIX  YCNYT.

(nodnuck 3asi8umernsi) (Gama)

HacTosiwuum noaTBepXaar, YTO CBeAeHUsl, YKa3aHHble B HacTosILieM
KOMMNNEKCHOM 3anpoce, Ha pgaTy npeacTaBneHUust KOMMJIEKCHOro 3anpoca
LOCTOBEpPHbI.

(pamunus, umsi, omyecmeo (rpu Hanau4uu) u noonuck 3asgeumerisi)

UHdopmaumusa o npueme AOKYMEHTOB

N | HaumeHoBaH | PekBu3unTbl OpwurnHan Konus
ne

n/ OOKYyMeHTa nokymeHTa | KonuyectB | Konumyec | Konmyect | Konwndec

n o} TBO BO TBO
aK3eMnnsp nucToB aK3eMnns nUCTOB

OB poB

1.

2.

3.

O6LWKMIK CPOK BbINOJTHEHUA KOMMNJIEKCHOrO 3anpoca He no3gHee

(Oama 8bIrnoHeHUsI KOMIM/IEKCHO20 3arpoca 8 rnosiHoM obneme)

[JoKyMeHTbI (Konnm AOKYMEHTOB), HeobxoauMble Ans npeaocTaBfieHUA
BbIOpPaHHbIX 3asABUTENeM MyHUUMNanNbHbIX YCNyr, NpeAcTaBneHbl 3asBUTenemM
B NOJIHOM OObLemMe

(pamunus, ums, omyecmeo (rpu Hanau4uu), O0/MKHOCMb fluya, MPUHA8We20
OOKymeHmebl, dama rnpuema)

Cnoco6 uHcopMupoBaHUA 3asBUTeNsA (NpeacTaBUTensi 3asBUTensl) o

pe3ynbTaTe npenoctaB/ieHUA MyHULUNAlNbHbIX YCIYTA:

YKkasblBaeTCst OANH UITM HECKOSTbKO CnocoboB MHPOPMUPOBAHUA.
Mo TenedoHy

(Homep menegoHa)

Mo anekTpoHHOWM
noyTe

(adpec anekmpoHHOU Mo4Ymel)
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B xoge nu4yHoro
obpalueHus

HoKyMeHTbl (KOnNMM [OKYMEHTOB), nMNpeAcTaBrfieHHble 3asBUTENneM
COBMECTHO C KOMMJIEKCHbIM 3arnpocoM (3a UCKNYEHUEM OOKYMEHTOB (Konuwu
OOKYMEHTOB), He noAnexawux BO3BpaTy B COOTBETCTBMM C HOPMaTUBHbLIMMU
npaBoBbiMu akTamu Poccuickon ®Pepepauuun), U AOKYMEHTbI, ABRAOWMUECs
pe3ynbTaToOM  BbIMOJSIHEHUAA  KOMMJIEKCHOro  3anpoca, rMoJfly4eHbl B
agMuUHUcTpauum HaumeHoeaHue MyHuyunasibHO20 06pa3oeaHusi B NMOJIHOM

oobeme

3anonHseTcst No MToram NonyvYeHnst BCEX JOKYMEHTOB, ABMSAIOLLMXCSA pe3ynbTaToM

NpeaocTaBnNeHns  MyHuuMnanbHOW  ycnyru, 3asiButenem  (nNpeacTtaBuTENEM
3asBuUTENsd) JNUYHO B agMUHUCTpauuMM  HaumeHoeaHue — MyHuuunasbHO20
0bpa3oeaHUs.

(pamurnus, umsi, omyecmeo (rpu Hanu4uu), nodrnuck 3aseumers, 0ama
rosly4eHusi pesyrnbmama 8bIroSTHEHUST KOMITIEKCHO20 3arpoca)
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MpunoxeHne Ne 2

K AOMUHUCTPaATUBHOMY pernameHTy

Nno NpeAoCTaBNEHNIO MYHULMNANBbHOW YCIyrn
«lMpuHATUE JOKYMEHTOB, a Takxke

Bbla4a peLlueHnn o nepesone

nnu o6 oTkase B NepeBOaE XUMOro NOMeELLEHUS
B HEXWI0E NN HEXUITOro

MOMELLEHNS B XUIOe NoMeLLeHne»

Pacnucka
B NOJSIyYeHUUN AOKYMEHTOB

[ oKyMeHTbI, NpeAcTaBneHHble B AOMUHUCTpaUUIO
« » 20 roga:

(nata)

1. 3agaBneHne o nepeBoae.
2. [NpaBoycTaHaBnMBawLLmMe JOKYMEHTbI HA NepPeBOAMMOE NOMELLEHNE

(yKka3blBalOTCS BUA U PEKBU3UTLI JOKYMEHTA C OTMETKOW - MOAMMHHUK UK
HOTapuanbHO 3aBepeHHas Konusl)

Ha nucTax.

3. MNnaH nepeBo4MMOro NOMELLEHNS C er0 TEXHUYECKUM ONUcaHnemM
(TexHunyeckun nacnopT) (HEHY>KHOE 3a4epKHYTb) Ha nucrax.

4. MNoaTaXHbIN NNaH goma Ha nucrax.

5. MNMoaroToBNEHHbIM M 0POPMIAEHHbIV B YCTAHOBMEHHOM MOPSiAKE NPOEKT
nepeycTponctaea v (Mnv) nepensaHnpoBKM Ha nucrax.

6. [loBepeHHOCTL (B criydae npeacraBuTensCcTBa) Ha nucrax.

7. 'Hble LOKYMEHTBbI

(nepeyveHb MHbIX LOKYMEHTOB NPY UX HANM4YMK)

Bxogswmmn Homep perncrpaummn 3asiBrieHus

" " 20 r.
(nara) (nognuceb) (pacwmdpoBka nognucu)
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MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY pernameHTy

MO NpeAoCTaBAEHNIO MyHULMNANBHOW YCyrn
«lMpuHATUE JOKYMEHTOB, a Takxke

Bbla4a peLueHnn o nepesone

nnun o6 oTkase B NepeBoae XUoro NomMeLLeHns
B HEXWIOE NN HEXUITOro

MOMELLEHNS B XUI0e NoMeLLeHne»

B agMuHucTtpaumio

OT KOro.

(Ans opuanyeckoro nuua - HaMMeHoBaHue
lopuan4eckoro nuua,

WMHH, OI'PH, gata n Ne pernctpauuu;
tOpPMANYECKUA N NOYTOBLIN agpeca;

®UNO pykoBOOMTENS, KOHTAKTHbIE TENEMOHDI

ans dwmsunyeckoro nuua - ©.1.0., rog poxxaeHus

nacrnopTHble JaHHblE: CepunAa, HOMeEpP, AaTa BblAa4yu,

KeM BblAaH, rpaxgaHcTtBo, agpec NpoxuBaHuA,

KOHTaKTHbIA TeNedOH 1 (UNN) NHbIE KOHTaKTbI)

3AABINEHUE
06 ucnpasrieHMU onevyaTok u (Unun) oLMOOK B AOKYMEHTE, ABJAIOLErocs
pe3ynbTaToM NpenocTaBleHMA MyHULMNANLHOWN yCnyru

B TtekcTe

(HanmeHoBaHWe, PEKBU3UTbI JOKYMEHTA)
aBnaoLwerocs pe3ynbTaTtoMm npenocraBneHus MYHULMNANbHOM ycnyru, no
3aasneHuto oT___Ne | nonyuwieHa onevaTtka u (Unu) owmnodka, a MUMEeHHO:

(ykasaTb rge u kakas owmnbka (oneyaTka) gonyuieHa)

B COOTBETCTBUN C MMEKLLMMUCS B Y4Y4EeTHOM fere no 3asBIIEHU0 O
NpeaoCTaBNEHNN  MyHULMNANbHOW  YCryrn AOKYMEeHTamu (CBeAeHusiMu), MnpoLuy
MUCNpaBuUTb AOMYLUEHHYD oneyaTky M (Mnu) owmnbky 6e3 M3MeHeHMs coaepKaHus
AOKYMEHTa, yKasaB crnefytoLuee:

(ykasaTb nNpaBuUIbHbIA BapuaHT)

MpunoxeHwue:
(nognwuce) (®M10)
« » 20 r. (paTta)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy

MO NpeAoCTaBAEHNIO MyHULMNANBHOW YCyrn
«lMpuHATUE JOKYMEHTOB, a Takxke

Bbla4a peLueHnn o nepesone

nnun o6 oTkase B NepeBOaE XUMOro NOMeELLEHUS
B HEXWIOE NN HEXUITOro

MOMELLEHNS B XUI0e NoMeLLeHne»

B agMuHuctpaumio

OT KOro.

(Ans opuanyeckoro nuua - HaMMeHoBaHue
lopuan4eckoro nuua,

WMHH, OI'PH, gata n Ne pernctpauuu;
tOpPMANYECKUA N NOYTOBLIN agpeca;

®UNO pykoBOOMTENS, KOHTAKTHbIE TENEMOHDI

ans dmsunyeckoro nuua - ©.1.0., rog poxaeHus

nacrnopTHble JaHHblE: CepunAa, HOMeEpP, AaTa BblAa4yu,

KeM BblAaH, rpaxgaHcTtBo, agpec NpoxuBaHuA,

KOHTaKTHbIN TeNEedOH 1 (UNIN) MHbIE KOHTaKTbI)

3AABJIIEHUE

O Bbiaade Ay6J1VIKaTa AOKYMeHTa, BblAaHHOIoO no pesynbTaTaM npeanoctaBrieHUA

B cBA3K ¢ yTpaTon AOKYMEHTOB MO NpUynHe

MYHULMNANbLHOW yCnyrm

(ykasaTb npuynHy)

npowy BblaTb }J,y6J'II/IKaTbI cnegyrowmx JOKYMEHTOB!:

(®V0)

1.

2.

MpunoxeHwue:

1.

2.

(nognwuce)
« » 20 T
(nata)
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